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PDWS Filters — Urology Secondary Match

This job aid provides step-by-step instructions on where to find the Secondary Match filter as well as how to create
and run a filter for the Rolling Offer track.

How to find the System Defined Filter — Secondary Match:

The Secondary Match filter helps programs identify applicants who have applied to a program's Rolling Offer
track.

1. Navigate to the ERAS® Program Director’s WorkStation (PDWS) and enter your AAMC username and
password.
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2. Select Filters from the Applications drop-down menu.
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3. Scroll down to the system-defined filter at the bottom of the webpage.
a. Click Secondary Match.
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How to Add the Rolling Offer Filter to a User-Defined Filter:

1. Select Filters from the Applications drop-down menu and scroll down to select a user-defined
filter to use.
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2. After running the filter, click the Filter Criteria box to view the filter criteria.
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3. Click the Add Group button to add criteria to a new group or click Add Criteria to add criteria to
the existing group.
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4. Select “AND” as well as “Show results matching ALL criteria.”

a. ALL- This narrows the results. Applicants must meet all the criteria in that group. This is
the default option when adding criteria.

b. ANY - This broadens the results. Applicants can meet any of the criteria in that group.
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5. Click the Add New Criteria button.
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6. Select the following filter criteria:

a. Category: Tracks
b. Field: Tracks Applied by Applicant
c. Equals
d. Value: Rolling Offer.
7. When you have finished specifying the filter criteria, click the Save Criteria button.
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8. Click Apply Filter to run the filter or Save Filter to update your user-defined filter.
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Please note this screenshot does NOT display the Rolling Offer track
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