g

ERAS | “rocis e

Application Service®

Resend Invitation

1. Navigate to the ERAS® Program Director’s WorkStation (PDWS) and enter your AAMC
username and password.

SignIn

Username

l )
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Password

FORGOT YOUR USERNAME?
FORGOT YOUR PASSWORD?
NEED HELP?

| 2. From the Dashboard, click the Setup tab. /{ Formatted: Font: Bold
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| 3. Click Manage Users to be redirected to the User Management Tool (UMT). /[ Formatted: Font: Bold
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The view and available options in the Setup tab are dependent on your assigned role. You must have a
Program Coordinator Role, Program Super User Role, or Institutional Super User Role to manage or
invite users.

4. Select the appropriate tab to view your institution(s) or program(s) that you have access to.

To manage access at the institutional level and grant an institution specific role, click on Manage Access
for the institution you would like to configure under the Institution tab.
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To manage access at the program level and grant program specific roles, click on Manage Access for
the program you would like to configure under the Program tab.
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Your view may vary depending on the institution(s) or program(s) you have access to.
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5. Click the Invitations tab.

| 6. Click the Actions drop-down menu (the three dots) to manage an existing invitation. /[ Formatted: Font: Bold
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7. Click Resend.
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| 8. A confirmation message will appear at the top of the screen.

Q The invitation resend action was successful. ) ¢
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9. To resend an invitation to multiple users:
a. Select the relevant users.
b. Click Bulk Actions.
c. Click Bulk Resend.
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