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How to Update Screened Fields 
 

Programs can screen information that they have considered to be sensitive information. At the beginning 
of each season screened data is reset to their defaults. Use this job aid to configure the data filter so 

screened application information is viewable. 

In the 2025 ERAS season, PSUs and APSUs have the option to update 6 screened data fields, and ISUs 
and AISUs can update all 14 screened data fields. If an institution sets a restricted field for programs to 
be viewable, then the program can toggle between making these fields viewable or screened as needed. 
Program users must have a Super User role to configure screened information. Please contact the PSU 
or ISU to configure the screened data fields. 

Note: Screened data fields will carry over into Thalamus. 

Data fields for Institution Super User and Alternate Institution Super User roles: 

• Basis for Work Authorization 

• Birth Date 

• Current Work Authorization 

• Designated Pronouns 

• Felony Conviction 

• Gender 

• Geographic Preference 

• Hometown(s) 

• Limiting Factors 

• Misdemeanor Conviction 

• Photograph 

• Self Identification 

• Visa Sponsorship Needed 

• Visa Sponsorship Sought 

Program Super User and Alternate Program Super Users can view all data fields but can only edit the 
following fields: 

• Basis for Work Authorization 

• Current Work Authorization 

• Geographic Preference 

• Hometown(s) 

• Visa Sponsorship Needed 

• Visa Sponsorship Sought 

 

*You must have a Super User role to configure screened information 

 Please contact your Program Super User(s) or Institution Super Users to configure the screened data 
fields. * 
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If data fields appear screened, it is because of Data Filters. 

 

 

1. Navigate to the ERAS® Program Director’s WorkStation (PDWS) and enter your AAMC 

username and password.  

 

2. To access and update the Data Filters, click on the Setup tab, then Data Filters. 

  

 

https://pdws.aamc.org/pdws-web/
https://pdws.aamc.org/pdws-web/
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3. Click the toggle bar to move it to Viewable. Click the Save button to save the selection.  

a. Institution Super User and Alternate Institution Super User view: 

 
b. Program Super User and Alternate Program Super user view: 
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4. Follow the prompts that appear. When the confirmation message appears, the Data Filters 
will be set. 

 

 

 

 

 

 
 


	How to Update Screened Fields
	If data fields appear screened, it is because of Data Filters.
	1. Navigate to the ERAS® Program Director’s WorkStation (PDWS) and enter your AAMC username and password.
	2. To access and update the Data Filters, click on the Setup tab, then Data Filters.
	3. Click the toggle bar to move it to Viewable. Click the Save button to save the selection.
	4. Follow the prompts that appear. When the confirmation message appears, the Data Filters will be set.


