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When you are ready to submit your letter, click on the submission link in the request email received  
from the applicant.
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This job aid shows users how to submit letters using the applicant request link found in the request 
email, without the need for creating an AAMC account. 

Request Link as a Guest User
Job Aid
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After confirming you have the correct request, select Continue as Guest on the Guest Submission card.2

This job aid shows users how to submit letters using the applicant request link found in the request 
email, without the need for creating an AAMC account. 

Request Link as a Guest User
Job Aid



Association of
American Medical Colleges

Provide your name, email address, and agree to the Terms and Conditions.3

This job aid shows users how to submit letters using the applicant request link found in the request 
email, without the need for creating an AAMC account. 
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Check your inbox (of the email address you provided) for a verification link. If you have not received  
the verification link within a few minutes, check your spam folder. You also have the option to resend  
the verification link if you have not closed out of the prompt. 
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This job aid shows users how to submit letters using the applicant request link found in the request 
email, without the need for creating an AAMC account. 
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Click on the verification link in your email.5

This job aid shows users how to submit letters using the applicant request link found in the request 
email, without the need for creating an AAMC account. 
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You should now be on the Upload File screen. Double check that the applicant information displayed  
is correct and proceed with uploading a file. Click Continue after the file has been uploaded.
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This job aid shows users how to submit letters using the applicant request link found in the request 
email, without the need for creating an AAMC account. 
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Preview the document to make sure everything is converted properly. If you need to make changes,  
click Replace File. If you are satisfied, click Submit to complete the upload process.
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This job aid shows users how to submit letters using the applicant request link found in the request 
email, without the need for creating an AAMC account. 
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You will see an on-screen confirmation of your successful submission and receive a confirmation email. 
You can download a copy of the submitted document from this page. If you would like to revisit this 
request and the submitted document at a later time, please create an AAMC account using the same 
email address you verified in step 3 to start the submission process.
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This job aid shows users how to submit letters using the applicant request link found in the request 
email, without the need for creating an AAMC account. 
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