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When you are ready to submit your letter, click on the submission link in the request email received  
from the applicant.
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After confirming you have the correct request, select Log In or Register on the AAMC Account  
Submission card.
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If you already have an AAMC Account, proceed to sign in. If you don’t yet have an account, select  
Create Account and follow the prompts. Note, you must verify your AAMC Account email address  
before you will be allowed to continue.
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Upon successful log in (or account creation and log in), you will be redirected back to the Upload File 
screen. Double check the applicant information displayed is still correct and proceed with uploading  
a file. Click Continue after the file has been uploaded.
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Preview the document to make sure everything is converted properly. If you need to make changes,  
click Replace File. If you are satisfied, click Submit to complete the upload process.
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You will see an on-screen confirmation of your successful submission and receive a confirmation  
email. You will also have the option to navigate to your request dashboard to view all pending and  
completed requests.
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