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Who This Guide Is For

This guide is for letter writers completing a Standardized Letter of
Evaluation (SLOE), or their designees, using the AAMC Letter Writer
Portal. It applies whether you access the request through a direct
link or from your dashboard.

Before You Begin

A Standardized Letter of Evaluation (SLOE) is a structured evaluation form used
by certain specialties. Instead of uploading a file, you will complete a web-based
evaluation form within the portal.

Availability: SLOE submissions are currently available only for select specialties utilizing
the Electronic Residency Application Service® (ERAS®). These specialties are:

Dermatology
Plastic Surgery-Integrated
Urology

This guide assumes:

You have received a valid, standardized letter request for one of the specialties
listed above
You are ready to complete and submit the evaluation

o Access the Request

Access the request using one of the methods described in the Accessing L etter
Requests job aid:

To begin:

Select the request link provided in the email from the applicant, or
Sign in to the AAMC |etter Writer Portal and locate the request in your
dashboard

After accessing the request, review the applicant and request information
to confirm it is correct, then select Continue.
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@ Request Info QO Author Details O Evaluation Letter > QO Preview & Submit

Request for Applicant Name

This applicant has requested a Standardized Letter of Evaluation (SLOE) in support of their application. A SLOE is a structured, specialty-specific evaluation
ool used to provide programs with a consistent, comparative, and competency-based assessment of an applicant’s performance and readiness.

You will be prompted to respond to a series of questions about yourself and your experience with the applicant. For more information please review ERAS® for
Letter of Recommendation Authors.

Requestor Information Author Information
Requestor Name: Applicant Name Author Name: Author Name
Requestor AAMC ID: 21023731 Author Email:

Requestor Email:

Request Information

Letter Request ID: 8D5L-BMVNL-VN5BC Specialty: Plastic Surgery-Integrated @
Application Type: Residency Letter Type: Standardized

AAMC Service: ERAS Department Chair Letter: No @)
Season/Cycle: 2027 Right to View Letter: Waived

CONTINUE

9 Provide Author Details (Primary Author Information)
You will be asked to complete an Author Details section.

For ERAS SLOE requests, this section includes the Primary Author Information
form, which must be completed before continuing.

In this section, you may be asked to:

Confirm whether you are the letter author or submitting on behalf of
someone else

Indicate relevant roles (such as program director status)

Provide contact and professional information about the author

This information will accompany your letter submission and may be shared
with programs reviewing the evaluation.
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@ Author Details QO Evaluation Letter QO Preview & Submit

Primary Author Information © saved at3:18 PM

@ Request Info

The following information was provided by the requestor.

Author Information Requestor Information
Author Name: Author Name Requestor Name: Applicant Name
Author Email: -

The information you provide here will accompany your submission and may be shared with any programs reviewing your letter.

*Are you the letter author or are you uploading on someone else’s behalf?

(® 1amtheauthor () 1am uploading for someone else

J

*1s the author of this letter the Program Director who supervised this applicant’s postgraduate medical training?

() Yes @ No

*Primary Author First Name *Primary Author Last Name
[ Author ] [ Name
*Primary Author Email

| l

*Primary Author Phone

v - |
*Primary Author Institution *|f Other (Please Specify)
[ Other X = l [ Association of American Medical Colleges

*Primary Author Degree(s)

x  Allopathic Doctor (M.D.) X v ]

* Primary Author Present Position Title(s)

x  Full-time Faculty t & ‘

*Primary Author Specialty Area(s) of Practice

x Plastic Surgery X v ‘

*Primary Author Years in Current or Similar Positions

E ]
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e Complete the Evaluation Letter
Next, you will complete the Evaluation Letter section.

Instead of uploading a file, you will answer a series of structured questions
about the applicant. The evaluation may include multiple sections and
questions. These questions may include:

Relationship to the applicant

Duration of interaction

Assessment of the applicant’s skills and performance
Specialty-specific evaluation criteria

Some guestions may allow you to select from predefined options, while others
may require written responses. All responses are automatically saved, allowing
the form to be completed at one’s own pace.

Note: The specific questions and layout of the evaluation form may vary
depending on the specialty.

Author Name  ( AN
=

‘;{ A AMC Letter Writer Portal My Requests  Contact Us
@ Request Info } @ Author Details @ Evaluation Letter QO Preview & Submit
Plastic Surgery Residency Applicant Evaluation © saved at3:19 PM
Requestor Information Request Information
Requestor Name: Applicant Name Application Type: Residency

Specialty: Plastic Surgery-Integrated @

Request Note:

Additional Letter Information

*1. Is this a group letter?

7~y 77y
) Yes () No

ez

Writer Background

*2. 1 am affiliated with a Plastic Surgery Residency Program.

() Yes () No
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0 Save and Continue

Your responses are saved automatically as you complete the form. Status
messages will be displayed at the top or bottom of the screen to indicate the
status of your save state. You will also have the option to manually save your
work at the bottom of the screen.

When you are ready to proceed, select Continue to move to the preview step.

Author Name (A—N\)
N/

EAAMC Letter Writer Portal

My Requests  Contact Us

@ Request Info

> @ Author Details

Plastic Surgery Residency Applicant Evaluation

Requestor Information

Requestor Name: Applicant Name

Request Note:

Request Information
Application Type: Residency

Specialty: Plastic Surgery-Integrated @

@ Evaluation Letter QO Preview & Submit

Q@ Saved at3:19 PM

16. (Optional) In lieu of attaching a PDF letter of recommendation, please use this space to add any additional comments.

%

@ Saved at 3:19 PM

8000 characters left out of 8000

e —.
BACK SAVE ‘ CONTINUE ’
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e Preview and Submit
On the preview screen:

- Review your responses to confirm they are accurate and complete
- Select Back if you need to make changes
- Select Submit to complete the submission

o~
Author Name ( AN)
N

?AAMC Letter Writer Portal My Requests  Contact Us

@ Request Info > @ Author Details > @ Evaluation Letter Preview & Submit

Preview & Submit

Please review the information below for accuracy and completeness.

Request Information

Letter Request ID: 8DSL-BMVNL-VNSBC Specialty: Plastic Surgery-Integrated @
Application Type: Residency Letter Type: -
AAMC Service: ERAS Department Chair Letter: No @

Submission Draft

Standardized Letter of Evaluati... Q
a
OUTLIER RATING JUSTIFICATION a8
(300-character limit; displayed only when Far Exceeds Expectations or Top 1% is selected)
—FAR EXPI
Lorem ipsum dolor sit amet ipiscing elit. Quisque faucibu ienvi sem

placerat. In id cursus mi pretium tellus duis convallis. Tempus leo euaenean sed diam urna tempor. Pulvinar
vivamus fringilla lacus nec metus bibendumegestas. laculis massa nisl malesuada laci

Resilience — TOP 1%

Lorem ipsum dolor sitamet lipiscing elit. Quisque faucibus ex sapienvitae pellentesque sem
placerat. In id cursus mi pretium tellus duis convallis. Tempus leo euaenean sed diam urna tempor. Pulvinar
vivamus fringilla lacus nec metus bibendumegestas. laculis massa nisl malesuada laci

4
OTHER WRITTEN COMMENTS l
Please describe what makes this applicant stand out the most from their peers that will contribute to their Q
success as a resident. (300-character limit)
Lorem ipsum dolor sit amet ipiscing elit. Quisque faucibus ex sapienvitae pellentesque sem
Alanarat In id ~ireiie mi nratinm talline diie ranvallic Tamaiie lan atidanaan sod diam 1irns tamnne Drlinar Q

Acknowledgements

C} * | have verified the information above and it is correct.

BACK
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G Confirmation

After submitting your evaluation, you will see an onscreen confirmation that
your submission was successful. You will also receive a confirmation email.
From the confirmation screen, your options will vary depending on whether
you chose to sign in or submit as a guest.

Guest users are given the opportunity to:

Download a copy of the submitted letter
Create or sign in to an AAMC account using the same email address used to
initiate the guest session in order to access this submission again in the future.

@ Upload File © Preview/Submit @ confirmation

Your submission has been successfully completed.

Thank you for uploading a letter on behalf of Applicant Name! You will receive an email confirmation for Request ID
TCT4-GVPZ2-9R2PQ.

[ @ VIEW LETTER ]

Interested in streamlining your letter writing process in the future?

Creating an account is easy. Gain access to manage multiple requests, view submission history, and make updates to
previous submissions as needed.

CREATE AN ACCOUNT
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Signed-In users have the option to proceed to the Request Dashboard where
they can:

Complete another request
View submission history and associated documents

© Upload File \ @ Preview/Submit @ confirmation

Your submission has been successfully completed.

Thank you for uploading a letter on behalf of Applicant Name! You will receive an email confirmation for Request ID W5ZG-
FRBNG-J564V.

VIEW REQUEST DASHBOARD

Frequently Asked Questions

What is the difference between a SLOE and a traditional letter?

SLOEs or Standardized Letters of Evaluation are completed using structured
guestions and a standardized approach to sharing author feedback on applicants.
Traditional letters are typically narrative letters that do not follow a structured format.
SLOEs are more consistent in format allowing for better comparability, reduced bias,
and clearer information.

Why does this process look different from other letter submissions?

Specialties and programs will each vary in their letter submission requirements.
Dermatology, Plastic Surgery, and Urology specialties and their represented
programs have opted to receive SLOEs in an integrated fashion within the ERAS
application process for the 2027 ERAS season. To share standardized letter forms
on behalf of an applicant applying to any of the above specialties, authors must
complete the web-based evaluation forms via the AAMC Letter Writer portal.
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Frequently Asked Questions (continued)

Can | upload a file instead of completing the form?

No. If a request is for a standardized letter from a pilot-participating specialty, you
must complete the evaluation using the web form provided within the system. If
you would like to upload a document instead, you will need to ask the applicant to
send you an updated request for a “Narrative” letter. Narrative letters may or may not
meet requirement criteria for certain specialties or programs. Narrative letters for
the Plastic Surgery-Integrated specialty can only be requested by the applicant by
selecting “General” in the specialty drop-down.

Can | make changes after submitting?

Yes, an Update Submission option will be available on the Completed tab of the
My Requests dashboard. Note: you must log into the AAMC Letter Writer Portal

to update a letter. If you submitted as a guest, see the job aid for Claiming a Guest
Submission.
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