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Contract Creation Process by GE P®

* These are the steps a contract follows at the AAMC. Suppliers are involved at the circled times

Signature (
Supplier/Buy
er)

Team (Legal)
Review

Contract

Creation EEHG

Team Review Approval
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Reviewing a Contract — Supplier by GEP

* There are three ways in which a team member can review a contract:
* Offline : Involves downloading the contract language document and making changes to it and upload a minor version back into the system
* Online : Involves making changes to the contract language online

* Using Word Plugin : Involves making changes to the contract language in word and updating it in the system using the plugin

* To review a contract, please follow the following steps:

Click on Tasks, to
access the Action
Pending Card
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Reviewing a Contract

To review a contract, you will receive a task and email. To continue, please follow the

steps:

ACTION PENDING

Demo_Review _1

Legal Company Name : | Supplier(s) : AAMC supplier 1

Contract for QRG

Legal Company Name : | Supplier(s) : Dyson GEP

© 2017, GEP. All Rights Reserved.
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Click the contract
name and navigate
to the Contract
Summary screen




»yGEP

* Contract Language elaborates the terms and conditions of the agreement

* |t also defines the roles and responsibilities of each party that is part of the contract
e Clauses can be added to Contract Language
* During the review process, redlining of the contract also takes place in Contract Language

* Inthe end of Contract Authoring process, Both the parties (Internal / External) would need to sign the
Contract Language

 The Contract Language section also imports values directly from the Contract Meta data fields into the
Contract Body, using the ‘Variables’ functionality. For example, Contract Sponsor, Supplier Legal Name,
Contract Effective Date etc.
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Reviewing a Contract SmﬂRT by GEP

* Contract summary screen : Here you can review contracts details like information,
suppliers, contract body and line items

> BASIC DETAILS P

filestsittesiesssvesss toalis i ot lathas iR S 4303 SEREL ST LS s O30S termmtaails

> APPLICABLE FOR

> INTERNAL PARTY

it L e e S LR e L

| > EXTERNAL PARTY

> TERMS

BELTLLLLLIL i (i3 RS R e b R e R R

ok

> LINES

T T

> NOTIFICATIONS

> ADDITIONAI TNFORMATION

PREVIEW CANCEL REJECT ACCEPT
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Offline)

1. To review contract language offline, first
click on the contract language section

TR T T T R R T R T T T [ TR T S R TR R T T T RS T R R T T T T R SRR R R T R T T T R T R R F T T S S TN T EE TSI T T T T TR |

v CONTRACT LANGUAGE - Authoring

L

TR

D Name Comments Contract Administrator Modified By Type Y Madified On Version

[J @ MSATemplate 0518 Vibhanshu Singh Vibhanshu Singh Newly Added 03/18/2020 1

S — —— TR TETTTITRTTIETEETIY

2. Click on the Contract Name to access the
contract editing workspace
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Offline)

== VIBHANSHU'S
SEE WORKSPACE

< @& MSA_TEMPLATE 051

1. Click on

Contract Administrator : Vibhanshu Singh | Last Modified By : Vibhanshu Singh On 03/18/2020 Version1.0 ¥ | [
Checkout and
then click on this
MASTER SERVICES AGREEMENT BETWEEN THE button to

ASSOCIATION OF AMERICAN MEDICAL COLLEGES AND

Download the

rrent version of
THIS AGREEMENT (“Agreement”) is entered into this (“Effective Date™) between the Association of American Medical Colleges, an Illinois not-for-profit corporation having a principal place of business at 655 K Street N.W., curre t ersion o
Suite 100 Washington, D.C. 20001-2399 (“AAMC”), and (“Supplier”), for the purpose of providing assistance to AAMC. co ntra Ct Ia ngu age

Contracted Services ) . ) . . . L ) . . . . for ed iti ng

AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (cach a “Project™) for which the AAMC may require Supplier’s services from time to time. For each Project, the parties shall execute a Statement

of Wark, which is hereby incorporated by reference to this Agreement.

Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the Supplier shall be compensated based on the
fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the invoice submitted by Supplier. A properly documented invoice must include: Supplier’s
name and address, the Effective Date of this Agreement, the type of service rendered, the date of service rendered, the agreed upon compensation, and a detailed listing of any reimbursable expenses incurred together with invoices or receipts
evidencing such expenses. Supplier agrees to provide additional information reasonably requested by AAMC to verify and substantiate invoices. Invoices may be sent to: AAMC, 655 K Street N.W., Suite 100 Washington, D.C. 20001-2399,
Attn:accountspayable@aame.org_

Term and Termination

This Agreement is for the period from the Effective Date through and may be terminated by AAMC for any reason with ten (10) business days written notice to the other party. AAMC shall compensate Supplier for all
work completed up until the effective termination date of this Agreement, provided the work complies with the specifications set forth between Supplier and the AAMC Project Manager. Upon termination, Supplier shall return all materials and
information provided to Supplier by AAMC during the term of this Agreement. as well as deliver any materials ereated under this Agreement up until the effective date of termination. Any inveices for fees or expenses must be received by the
AAMC Project Manager no more than thirty (30) calendar days after the effective termination date or expiration of this Agreement.

No Agency
Nothing in this Agreement is intended to or shall be construed to constitute or establish an agency. employer/employee. partnership, franchise, or fiduciary relationship between the parties; and neither party shall have the right or authority or shall
hold itself out to have the right or autherity to bind the other party, nor shall either party be responsible for the acts or omissions of the other except as provided specifically to the contrary hersin.

-

GO BACK CHECK OUT

The contract body
is displayed in this
section
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Offline)

File Home Insert Design Layout References Mailings Review View Help O Search % Share 2 Comments

abc — ) D ¥ 7 —|—| 1 €] | —B,  Bp Al Markup - I_T:H EH [R previous E?I @) I:bt £ b

2 =[] =123 A) & az A I vV— v vV @ [® Show Markup ~ " X B Next F r S Sin]
Spelling & Thesaurus Word Read Check Translate Language New Track — L Accept Reject Compare Restrict Hide Resume
Grammar Count Aloud Accessibility = = Comment Changes ~ Reviewing Pane - = = = Editing Ink Assistant

Proofing Speech Accessibility Language Comments Tracking [ Changes Compare Protect Ink Resume ~
MASTER SERVICES AGREEMENT BETWEEN THE O pe n t h e
ASSOCIATION OF AMERICAN MEDICAL COLLEGES AND

document in MS

77777777777777777777777777777777777777777777777777777777777777777777777777777 Saiswaroop Sk
THIS AGREEMENT (“Agreement”) is entered into this 185 of March 2020 (“Effective Date”) Formatted: Superscript Word , Mma ke the
between the Association of American Medical Colleges, an Illinois not-for-profit corporation having a principal |
place of business at 655 K Street N.W., Suite 100 Washington, D.C. 20001-2399 (“AAMC™), and necessa ry

(“Supplier™), for the purpose of providing assistance to AAMC.

Contracted Services Cha nges, save the

AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a
“Project”) for which the AAMC may require Supplier’s services from time to time. For each Project, the parties d ocume nt to a
shall execute a Statement of Work, which is hereby incorporated by reference to this Agreement.

folder on your
Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided com p ute r.
into subparts with fees associated with each and not all deliverables are accepted then the Supplier shall be
compensated based on the fees associated with the accepted deliverables. AAMC shall pay properly documented
invoices within sixty (60) business days of recerving and verifying the invoice submitted by Supplier. A properly
documented invoice must include: Supplier’s name and address, the Effective Date of this Agreement, the type of
service rendered, the date of service rendered, the agreed upon compensation, and a detailed listing of any
reimbursable expenses incurred together with invoices or receipts evidencing such expenses. Supplier agrees to
provide additional information reasonably requested by AAMC to verify and substantiate invoices. Invoices may
be sent to: AAMC, 655 K Street N.W., Suite 100 Washington, D.C. 20001-2399, Attn:accountspayable/@aame.org

Term and Termination

This Agreement is for the period from the Effective Date through and may be
terminated by AAMC for any reason with ten (10) business days written notice to the other party. AAMC shall
compensate Supplier for all work completed up until the effective termmation date of this Agreement, provided
the work complies with the specifications set forth between Supplier and the AAMC Project Manager. Upon
termination, Supplier shall return all materials and information provided to Supplier by AAMC during the term

AL aliin A mmmmmsmed aneseall an dalisean amee smndaninle ammnbad smdan $hin A cmeses st s seedil dlan A8 adiern daba of

Note : You can enable Track Changes in MS Word, however SMART will highlight any changes made to
the contract compared to it’s previous versions.
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Reviewing a Contract

* Reviewing Contract Language (Offline)

< @ MSA TEMPLATE_0518.DOCX ~

Contract Administrator : Vibhanshu Singh | Checked Out By: Vibhanshu Singh On 03/18/2020 Version 1.1 ¥ ‘

MASTER SERVICES AGREEMENT BETWEEN THE
ASSOCTATION OF AMERICAN MEDICAL COLLEGES AND

THIS AGREEMENT (“Agreement”) is entered into this (“Effective Date™) between the Association of American Medical Colleges, an Illinois not-for-profit corporation having a principal place of business at 655 K Street N.W.,
Suite 100 Waghington, D.C. 20001-2399 (“AAMC™), and (“Supplier™). for the purpose of providing assistance to AAMC.

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project™) for which the AAMC may require Supplier’s services from time to time. For each Project, the parties shall execute a Statement
of Work, which is hereby incorporated by reference to this Agreement.

Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the Supplier shall be compensated based on the
fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the invoice submitted by Supplier. A properly documented invoice must include: Supplier’s
name and address. the Effective Date of this Agreement. the type of service rendered, the date of service rendered, the agreed upon compensation. and a detailed listing of any reimbursable expenses incurred together with invoices or receipts
evidencing such expenses. Supplier agrees to provide additional information reasonably requested by AAMC to verify and substantiate invoices. Invoices may be sent to: AAMC, 655 K Street N.W., Suite 100 Washington, D.C. 20001-2399,
Attn:accountspayable@aame.org

Term and Termination

This Agreement is for the period from the Effective Date through and may be terminated by AAMC for any reason with ten (10) business days written notice to the other party. AAMC shall compensate Supplier for all
work completed up until the effective termination date of this Agreement, provided the work complies with the specifications set forth between Supplier and the AAMC Project Manager. Upon termination, Supplier shall return all materials and
information provided to Supplier by AAMC during the term of this Agreement. as well as deliver any materials created under this Agreement up until the effective date of termination. Any invoices for fees or expenses must be received by the
AAMC Project Manager no more than thirty (30) calendar days after the effective termination date or expiration of this Agreement.

No Agency
Nothing in this Agreement is intended to or shall be construed to constitute or establish an agency. employer/employee. partnership, franchise, or fiduciary relationship between the parties; and neither party shall have the right or authority or shall
hald iteelf ant ta have the richt ar antharity ta hind the ather nartv nor chall sither narty he resnoncihle for the acts ar amiszions of the ather excent as nrovided wnecificallv ta the contrary herein

UPLOAD MINOR VERSION GO BACK CONTINUE EDITING -

-

by GEP"
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To upload the
updated contract
language click on
Upload Minor
Version
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»yGEP

* Reviewing Contract Language (Offline)

U3  Attachments

Browse for your
Drag and drop file here OR UPLOAD DOCUMENTS file using the
Supported file formats: .doc,.docx. Upload
Limited to file(s) of 10MB each. Documents
Maximum 1 files can be uploaded at a time. Button and
upload it
CLOSE
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Reviewing a Contract

* Reviewing Contract Language (Offline)

< @& MSA TEMPLATE 0518.DOCX ~

Contract Administrator : Vibhanshu Singh | Checked Out By: Vibhanshu Singh On 03/18/2020 Version1.2 ¥ |

MASTER SERVICES AGREEMENT BETWEEN THE
ASSOCTATION OF AMERICAN MEDICAL COLLEGES AND

THIS AGREEMENT (“Agreement”) is entered into this | 18% March 2020 (“Effective Date™) between the Association of American Medical Colleges. an Illinois not-for-profit corporation having a principal place of business at 655
K Street N.W., Suite 100 Washington, D.C. 20001-2399 (“*AAMC™), and AAMC QRG (“Supplier™). for the purpose of providing assistance to AAMC.

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project”™) for which the AAMC may require Supplier’s services from time to time. For each Project, the parties shall execute a Statement
of Work, which 1s hereby incorporated by reference to this Agreement.

Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the Supplier shall be compensated based on the
fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the invoice submitted by Supplier. A properly documented invoice must include: Supplier’s
name and address, the Effective Date of this Agreement. the type of service rendered. the date of service rendered. the agreed upon compensation, and a detailed listing of any reimbursable expenses incurred together with inveices or receipts
evidencing such expenses. Supplier agrees to provide additional information reasonably requested by AAMC to verify and substantiate invoices. Invoices may be sent to: AAMC, 655 K Street N.W., Suite 100 Washington, D.C. 20001-2399,
Attn:accountspayable(@aame.org_

Term and Termination

This Agreement is for the period from the Effective Date through and may be terminated by AAMC for any reason with ten (10) business days written notice to the other party. AAMC shall compensate Supplier for all
work completed up until the effective termination date of this Agreement, provided the work complies with the specifications set forth between Supplier and the AAMC Project Manager. Upon termination, Supplier shall return all materials and
information provided to Supplier by AAMC during the term of this Agreement, as well as deliver any materials created under this Agreement up until the effective date of termination. Any invoices for fees or expenses must be received by the
AAMC Project Manager no more than thirty (30) calendar days after the effective termination date or expiration of this Agreement.

No Agency
Nothing in this Agreement is intendeq to or shall be construed to constitute or establish an agency. employer/employee. partnership. franchise, or fiduciary relationship between the parties: and neither party shall have the right or authority or shall

hald ftealf ant ta hava tha vicht ae antharcitsr ta hind tha athas narte nne chall aithae narts ha sacnancihla fae tha asts ar amiccinne af the athas avnant ac araridad ensnifinallyr ta the santrar: harain

K

-

by GEP"

The system
creates a new
version for
reference and
version
comparison

3. Click on

UPLOAD MINOR VERSION GO BACK CONTINUE EDITING v 3 Check in, fI‘OIn

The changes get
reflected in this
section

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform

the dropdown to
proceed to next
step of Team
Review.
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Online)

1. To review contract language online, first
click on the contract language section

TR T T T R R T R T T T [ TR T S R TR R T T T RS T R R T T T T R SRR R R T R T T T R T R R F T T S S TN T EE TSI T T T T TR |

v CONTRACT LANGUAGE - Authoring

L

TR

D Name Comments Contract Administrator Modified By Type Y Madified On Version

[J @ MSATemplate 0518 Vibhanshu Singh Vibhanshu Singh Newly Added 03/18/2020 1

S . — —— TR TETTTITRTTIETEETIY

2. Click on the Contract Name to access the
contract editing workspace
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Reviewing a Contract

* Reviewing Contract Language (Online)

The contract body
is displayed in this
section

< @ MSA TEMPLATE_ 0518.DOCX ~

Contract Administrator : Vibhanshu Singh | Last Modj#féd By : Vibhanshu Singh On 03/18/2020 Version 2.0 ¥ ‘
MASTER SERVICES AGREEMENT BETWEEN THE
ASSOCIATION OF AMERICAN MEDICAL COLLEGES AND
THIS AGREEMENT (“Agreement”) is entered into this 18% March 2020 (“Effective Date”) between the Association of American Medical Colleges, an Illinois not-for-profit corporation having a principal place of business at 655

K Street N.W.. Suite 100 Washington, D.C. 20001-2399 (“AAMC"™), and AAMC QRG (“Supplier”™), for the purpose of providing assistance to AAMC.

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project™) for which the AAMC may require Supplier’s services from time to time. For each Project. the parties shall execute a Statement
of Work. which is hereby incorporated by reference to this Agreement.

Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the Supplier shall be compensated based on the
fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the invoice submitted by Supplier. A properly documented invoice must include: Supplier’s
name and address, the Effective Date of this Agreement, the type of service rendered. the date of service rendered. the agreed upon compensation. and a detailed listing of any reimbursable expenses incurred together with invoices or receipts
evidencing such expenses. Supplier agrees to provide additional information reasonably requested by AAMC to verify and substantiate invoices. Invoices may be sent to: AAMC, 655 K Street N.W., Suite 100 Washington. D.C. 20001-2399,
Attn:accountspayable@aame.org_

Term and Termination

This Agreement is for the period from the Effective Date through and may be terminated by AAMC for any reason with ten (10) business days written notice to the other party. AAMC shall compensate Supplier for all
work completed up until the effective termination date of this Agreement. provided the work complies with the specifications set forth between Supplier and the AAMC Project Manager. Upon termination. Supplier shall return all materials and
information provided to Supplier by AAMC during the term of this Agreement, as well as deliver any materials created under this Agreement up until the effective date of termination. Any invoices for fees or expenses must be received by the
AAMC Project Manager no more than thirty (30) calendar days after the effective termination date or expiration of this Agreement.

No Agency
Nothing in this Agreement is intended to or shall be construed to constitute or establish an agency.

hald Htealf At #a hotre tha vicht ar anthariter ta hind the ather nartr nare oh

employer/employee. partnership. franchise. or fiduciary relationship between the parties: and neither party shall have the right or authority or shall
: I "

2 nf tha ather

idad cnanificalli fa the fantrars h

hla far the ante A

-

GO BACK CHECK OUT
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Reviewing a Contract

Reviewing Contract Language (Online)

MSA_TEMPLATE OCX ~

Contract Administrator : Vibhanshu Singh | Checked Out By: Vibhanshu Singh On 03/18/2020 Version2.0 ¥ |

MASTER SERVICES AGREEMENT BETWEEN THE
ASSOCIATION OF AMERICAN MEDICAL COLLEGES AND

THIS AGREEMENT (“Agreement”) is entered into this 18% March 2020 (“Effective Date”) between the Association of American Medical Colleges. an Illinois not-for-profit corporation having a principal place of business at 655
K Street N.W., Suite 100 Washington, D.C. 20001-2399 (“AAMC"), and AAMC QRG (“Supplier™). for the purpose of providing assistance to AAMC.

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project”™) for which the AAMC may require Supplier’s services from time to time. For each Project, the parties shall execute a Statement
of Work, which is hereby incorporated by reference to this Agreement.

Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are aceepted then the Supplier shall be compensated based on the
fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the invoice submitted by Supplier. A properly documented invoice must include: Supplier’s
name and address, the Effective Date of this Agreement, the type of service rendered. the date of service rendered. the agreed upon compensation, and a detailed listing of any reimbursable expenses incurred together with invoices or receipts
evidencing such expenses. Supplier agrees to provide additional information reasonably requested by AAMC to verify and substantiate invoices. Invoices may be sent to: AAMC, 655 K Street N.W., Suite 100 Washington. D.C. 20001-2399,
Attn:accountspayable@aame.org.

Term and Termination

This Agreement is for the period from the Effective Date through and may be terminated by AAMC for any reason with ten (10) business days written notice to the other party. AAMC shall compensate Supplier for all
work completed up until the effective termination date of this Agreement. provided the work complies with the specifications set forth between Supplier and the AAMC Project Manager. Upon termination. Supplier shall return all materials and
information provided to Supplier by AAMC during the term of this Agreement. as well as deliver any materials created under this Agreement up until the effective date of termination. Any invoices for fees or expenses must be received by the
AAMC Project Manager no more than thirty (30) calendar days after the effective termination date or expiration of this Agreement.

No Agency
Nothing in this Agreement is intended to or shall be construed to constitute or establish an agency, employer/employee, partnership. franchise. or fiduciary relationship between the parties: and neither party shall have the right or authority or shall

hald itealf At ta hatre tha vicht ar antharviter 4 hind the athes nastr nae chall sithae nseter ha seonancihla far the ante Aar amicoinne af the ather avasnt ao aeassided enenifinaller ta the ~cantrars herain

UPLOAD MINOR VERSION GO BACK CONTINUE EDITING -

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform
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-

1. Click on
Continue Editing
button

®
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Reviewing a Contract

* Reviewing Contract Language (Online)

& & MSA_TEMPLATE 0518

Contract Administrator : Vibhanshu Singh | Checked Out By: Vibhanshu Singh On 03/18/2020 Version 2.0

Clauses Variables - Q l,’.}‘l e Fon e B T U Bl 1= 5= B Styles - || Normal - Font ~l|Size -| A-B- || =
A l MASTER SERVICES AGREEMENT BETWEEN THE
Limitation of Liability new @ ASSOCIATION OF AMERICAN MEDICAL COLLEGES AND
THIS AGREEMENT (“Agreement”) is entered into this 18" March 2020 (“Effective Date”™) between the Association of American Medical Colleges, an Illinois not-for-profit corporation
having a prineipal place of business at 655 K Street N.W., Suite 100 Washington. D.C. 20001-2399 (“*AAMC™). and AAMC QRG (“Supplier™). for the purpose of

providing assistance to AAMC.

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project™) for which the AAMC may require Supplier’s services from time to time. For each

Project. the parties shall execute a Statement of Work. which is hereby incorporated by reference to this Agreement.

Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the
Supplier shall be compensated based on the fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the
invoice submitted by Supplier. A properly documented invoice must include: Supplier’s name and address, the Effective Date of this Agreement. the type of service rendered. the date of service rendered, the

agreed upon compensation, and a detailed listing of any reimbursable expenses incurred together with invoices or receipts evidencing such expenses. Supplier agrees to provide additional information

UPLOAD MINOR VERSION CANCEL SAVE AS DRAFT CHECKIN -

byGE

®

1. Any changes
made to a
contract will be
reflected in this
section

2. You can add Clauses and Variables to the Contract Language from this section

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform
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Reviewing a Contract

* Reviewing Contract Language (Online)

& & MSA_TEMPLATE 0518

Contract Administrator : Vibhanshu Singh | Checked Out By: Vibhanshu Singh On 03/18/2020 Version2.0 | [
Clauses Variables - Q l,’.a e Fon e B T U Bl 1= 5= B Styles - || Normal - Font ~|Size ~||A- || = =& ==
A l MASTER SERVICES AGREEMENT BETWEEN THE
Limitation of Liability new @ ASSOCIATION OF AMERICAN MEDICAL COLLEGES AND
THIS AGREEMENT (“Agreement”) is entered into this 18% March 2020 (“Effective Date”™) between the Association of American Medical Colleges, an Illinois not-for-profit corporation
having a prineipal place of business at 655 K Street N.W., Suite 100 Washington. D.C. 20001-2399 (“*AAMC™). and AAMC QRG (“Supplier™). for the purpose of

providing assistance to AAMC.

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project™) for which the AAMC may require Supplier’s services from time to time. For each

Project. the parties shall execute a Statement of Work. which is hereby incorporated by reference to this Agreement.

Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the
Supplier shall be compensated based on the fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the
invoice submitted by Supplier. A properly documented invoice must include: Supplier’s name and address, the Effective Date of this Agreement. the type of service rendered. the date of service rendered, the

agreed upon compensation, and a detailed listing of any reimbursable expenses incurred together with invoices or receipts evidencing such expenses. Supplier agrees to provide additional information

UPLOAD MINOR VERSION CANCEL SAVE AS DRAFT CHECKIN -

by GEP"

1. Click on a clause to add it to the contract Language

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform
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Reviewing a Contract

* Reviewing Contract Language (Online)

@3 MSA TEMPLATE 0518

Contract Administrator : Vibhanshu Singh | Checked Out By: Vibhanshu Singh On 03/18/2020 Version2.0 | [
Clauses Variables | * Q% FL | | B I US| =i =@= ‘ ‘ = - | o | Al N | ShET ‘ A- B E = = = |
O\ l MASTER SERVICES AGREEMENT BETWEEN THE
Limitation of Liabllity new <@ ASSOCIATION OF AMERICAN MEDICAL COLLEGES AND
THIS AGREEMENT (“Agreement”) is entered into this 18 March 2020 (“Effective Date™) between the Association of American Medical Colleges, an Illinois not-for-profit corporation
having a principal place of business at 655 K Street N.-W.. Suite 100 Washington, D.C. 20001-2399 (“AAMC"). and AAMC QRG (“Supplier™). for the purpose of

UPLOAD MINOR VERSION

providing assistance to AAMC.

EITHER PARTY'S AGGREGATE LIABILITY ARISING FROM OR RELATING TO THIS ORDER IS LIMITED TO THE AMOUNT PAID BY AAMC FOR THE SERVICES. TO THE MAXIMUM EXTENT ALLOWABLE
UNDER APPLICABLE LAW, NEITHER PARTY SHALL BE LIABLE UNDER THIS AGREEMENT FOR ANY SPECIAL, INCIDENTAL, CONSEQUENTIAL, INDIRECT, OR PUNITIVE DAMAGES.|

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project™) for which the AAMC may require Supplier’s services from time to time. For each

Project, the parties shall execute a Statement of Work, which is hereby incorporated by reference to this Agreement.

Fees and Expenses
AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the

Supplier shall be compensated based on the fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the

-

CANCEL SAVE AS DRAFT CHECK IN -

The highlighted sections shows the clause that has been added to the Contract Language

© 2017, GEP. All Rights Reserved.
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Reviewing a Contract

* Reviewing Contract Language (Online)

< & MSA TEMPLATE_0518

Contract Administrator : Vibhanshu Singh | Checked Out By: Vibhanshu Singh On 03/18/2020 Version2.0 | [
Clauses Variables % » QbyE T B I US|;= :=|e = | Styes - Noma ~-|| Font - sze -||A-B-| =2 =2 =
Q_ supplier name X
MASTER SERVICES AGREEMENT BETWEEN THE
« Basic Variables I ASSOCIATION OF AMERICAN MEDICAL COLLEGES AND
Supplier Name
THIS AGREEMENT (“Agreement”) is entered into this 18% March 2020 (“Effective Date™) between the Association of American Medical Colleges. an Illinois not-for-profit corporation

> Signatories
having a principal place of business at 655 K Street N.-W., Suite 100 Washington, D.C. 20001-2399 (“AAMC"). and AAMC !R{'{l.!- lier Name (“Supplier™), for the

purpose of providing assistance to AAMC.

EITHER PARTY'S AGGREGATE LIABILITY ARISING FROM OR RELATING TO THIS ORDER IS LIMITED TO THE AMOUNT PAID BY AAMC FOR THE SERVICES. TO THE MAXIMUM EXTENT ALLOWABLE
UNDER APPLICABLE LAW, NEITHER PARTY SHALL BE LIABLE UNDER THIS AGREEMENT FOR ANY SPECIAL, INCIDENTAL, CONSEQUENTIAL, INDIRECT, OR PUNITIVE DAMAGES.

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project™) for which the AAMC may require Supplier’s services from time to time. For each

Project. the parties shall execute a Statement of Work. which is hereby incorporated by reference to this Agreement.

Fees and Expenses
AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the

Supplier shall be compensated based on the fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the

UPLOAD MINOR VERSION CANCEL SAVE AS DRAFT CHECKIN -

Click on Check-In to finalize the changes you’ve made to the document and proceed further.
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Reviewing a Contract

* Reviewing Contract Language (Online)

< % MSA TEMPLATE 0518.D0CX ~

by GEP"

Contract Administrator : Vibhanshu Singh | Last Modified By : Vibhanshu Singh On 03/18/2020 Version3.0 ¥ |

MASTER SERVICES AGREEMENT BETWEEN THE
ASSOCTATION OF AMERICAN MEDICAL COLLEGES AND

THIS AGREEMENT (“Agreement”) is entered into this 18 March 2020 (“Effective Date™) between the Association of American Medical Colleges, an Illinois not-for-profit corporation having a principal place of business at 655
K Street N.W., Suite 100 Washington, D.C. 20001-2399 (“AAMC™). and AAMC QRG AAMC QRG (“Supplier™), for the purpose of providing assistance to AAMC.

EITHER PARTY'S AGGREGATE LIABILITY ARISING FROM OR RELATING TO THIS ORDER IS LIMITED TO THE AMOUNT PAID BY AAMC FOR THE SERVICES. TO THE MAXIMUM EXTENT
ALLOWABLE UNDER APPLICABLE LAW, NEITHER PARTY SHALL BE LIABLE UNDER THIS AGREEMENT FOR ANY SPECIAL, INCIDENTAL, CONSEQUENTIAL, INDIRECT. OR PUNITIVE DAMAGES.

Contracted Services
AAMC hereby engages Supplier as its consultant to provide technical assistance for certain projects (each a “Project”™) for which the AAMC may require Supplier’s services from time to time. For each Project. the parties shall execute a Statement
of Work, which is hereby incorporated by reference to this Agreement.

Fees and Expenses

AAMC shall compensate Supplier according to the applicable Statement of Work. If the deliverables are divided into subparts with fees associated with each and not all deliverables are accepted then the Supplier shall be compensated based on the
fees associated with the accepted deliverables. AAMC shall pay properly documented invoices within sixty (60) business days of receiving and verifying the inveice submitted by Supplier. A properly documented invoice must include: Supplier’s
name and address, the Effective Date of this Agreement, the type of service rendered, the date of service rendered, the agreed upon compensation, and a detailed listing of any reimbursable expenses incurred together with invoices or receipts
evidencing such expenses. Supplier agrees to provide additional information reasonably requested by AAMC to verify and substantiate invoices. Invoices may be sent to: AAMC, 655 K Street N.W., Suite 100 Washington, D.C. 20001-2399,
Attn:accountspayable(@aame.org

Term and Termination

This Agreement is for the period from the Effective Date through and may be terminated by AAMC for any reason with ten (10) business days written notice to the other party. AAMC shall compensate Supplier for all
w ork completed up until the effective termination date of this Agreement, provided the work complies with the specifications set forth between Supplier and the AAMC Project Manager. Upon termmatlon Supplier shall return all materials and
i Frvmntine nearsidad tn Qunnlise e A AN dicinn tha taces ~f thin Ao veeall ar dalivear aner wantacinle aantad sndae thin A measmant 1 bl fha affantins dnta af faemin Aser viink ha wanaiviad her tha

2. The system
creates a new
version for
reference and
version
comparison

GO BACK 3. CliCk on ‘Go

Back’ to proceed
to next step of

1. The changes
get reflected in
this section

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Word-Plugin)

1. To review contract language online, first
click on the contract language section

TR T T T R R T R T T T [ TR T S R TR R T T T RS T R R T T T T R SRR R R T R T T T R T R R F T T S S TN T EE TSI T T T T TR |

v CONTRACT LANGUAGE - Authoring

D Name Comments Contract Administrator Modified By Type Y Madified On Version

[J @ MSATemplate 0518 Vibhanshu Singh Vibhanshu Singh Newly Added 03/18/2020 1

S — —— TR TETTTITRTTIETEETIY

2. Click on ‘Download Plugin to draft online’
button to download the Word Plugin and
install it
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Word-Plugin)

Home  Insert  Design  Layout  References  Mailings  Review  View Helpa!! SMARtbyjz I 2 Search ||§ Share | | &2 Comments |
g Find ~ S
m 4 |Calibri (Body) ~[11 ~| A" A" | Aa~ | A L e “H aasbcmclaaabcmc AaBbC( Assbcer. AdB il l!l a Q

"“f“"‘@ B IU- abx,x*|ﬁ.i.ﬁv G Re Dictate Show Share This Webex
|cipboard

RS T MNormal § T Mo Spac... Heading 1 | Heading 2 Title -

[y Select~ v Taskpane File~ -
Editing

] Font ™ & Styles P Voice | Commands Gro.. Webex ~

Page1of1 Owords English (India)

After installing the Plugin, open a blank document in Microsoft Word and Click on SMART by GEP tab

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform
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Reviewing a Contract

* Reviewing Contract Language (Word-Plugin)

by GEP"

File Home Insert Design Layout References Mailings

Review  View Help SMARTby GEP O Search

Login to SMART by GEP

Username: |

Page1of1 Owords English (India)
* Click on ‘Click to Login’ button
* Enter your full credentials from SMART

© 2017, GEP. All Rights Reserved.

Unified Source-to-Pay Platform

| & Share | |_C—‘ Comments
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Reviewing a Contract

* Reviewing Contract Language (Word-Plugin)

by GEP"

Review View Help SMARTbyGEP O Search

[y Check Out From: [ﬁ ©) View Clause Library | AAMC Admin

[kCheck In To: o Accept Document @ Logout
[¥ Discard Checkout \ € Reject Document

Contract Information Contract Operations Actions

Page1of1 Owords  English (India)

& Share || & Comments

* The following screen appears after the user logs into Word-Plugin
* You can search for Contracts by their name in the search box highlighted above

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Word-Plugin)

File Home Insert Design Layout References  Mailings  Review  View Help  SMARTby GEP O Search 15 Share | | = Comments |

Contract Number Or Name: | contract Section(s): [y Check Out : ) View Clauss Library | AAMC Admin
Author: Number: Version(s): (g Check In €D Accept Document | (®) Logout
Status: Name: Section Status: L—":g Discard Checkout 0 Reject Document

Contract Information =

g Search Contract

Contract Number Or Name:

Select the contract

contract report testing 2020000186 Team Review Pending
test contract 1 2019.000175{Revision 1) :E;p.ed

Contract withottt lines 2020.000253 | Approval Pending
e st =
contract for approval 2020.000238 [
Contract for GRG | 2020.000191 | Expired

Contract for CFO |2019.000178 W | Approval Pending

Contract report test 2020.000185 | Team Review Pendng

W 4 (F| M| |Paget/1

Page 1of1  Owords  English (India)

* You can search for Contracts by their name in the search box highlighted above
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Word-Plugin)

File Home Insert Design  Layout References  Mailings  Review  View Help  SMARTbyGEP O Search | 1 Share | | = Comments |
|Q | Section(s):  [test -| B Check Out From: 2.0 - @ © View Clause Library | AAMC Admin
huSingh  Number: 2020.000185 Version(s): |20 | (g Checkin To: |20 - € Accept Document | (@) Logout
Compare
Status: Team Review Pend... Name: contract report test Section Status: Team Review Pen... [ Discard Checkout £ € Reject Document

Contract Information Contract Operations Compare Versions Actions

Statement of Work £1

This Statement of Work #__ to the Master Services Agr t effective
Association of American Medical Colleges (“AAMC”) and
Project to be delivered by Supplier to the AAMC.

AAMC Project:
AAMC Project M
Project Period of Perf:
Project Objectives:

Project Timeline/Milestones:|

Deliverable 1:

Deliverable 2:

Pricing

Payment Milestones

Project the acceptance of all deliverables will reside with the

Pagelof2 185 words English (United States)

* The selected contract is now available for editing and reviewing
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Reviewing a Contract

* Reviewing Contract Language (Word-Plugin)

by GEP"

File Home  Insert  Design  Layout  References  Mailings View  Help  SMART by GEP P search

Contract Number Or Name: | [Q | section(s): From: - %
Author: Vibhanshu Singh  Number: 2020.000185 Version(s): To: |20 M
Status: Team Review Pend... Name: contract report test mnmmmm&mwmcm 4
Contract Information Contract Operations Compare Versions
Check Out
To edit the document click on

‘Checkout”.
Statement of Work £1

Thus Statement of Work #__ to the Master Services Ag effective by and & the
Association of American Medical Colleges (“AAMC”) and (“Supplier”) outlines the
Project to be delivered by Supplier to the AAMC.

AAMC Project:
AAMC Project Manager:
Project Period of Performance:
Project Objectives:

Project Timeline/Milestones:
Deliverable 1:

Deliverable 2:

Pricing

Payment Milestones

For the Project the acceptance of all deliverables will reside with the

@ View Clause Library

o Accept Document

0 Reject Document
Actions

* Click on ‘Check Out’ to start editing and reviewing the Contract

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform
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© Logout

| 6_Share_| |_C-‘ Comments |
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Word-Plugin)

File Home Insert Design Layout References Mailings Review View Help  SMART by GEP £ Search | 12 Share | | = Comments |
Contract Number Or Name: | |Q | Section(sk: [test ~| [ Check Out From:|2.0 - @ ) View Clause Libary | AAMC Admin
Author: Vibhanshu Singh  Number: 2020000185 Version(s): 20 o [(Check In To: |20 - OAccqn Document @I.ngout
Status; Team Review Pend... Name: contract report test Section Status: Team Review Pen... [ Discard Checkout . € Reject Document

Contract Information Contract Operations Actions

Statement of Work #1

This Statement of Work #__ to the Master Services Agr t effactive
Association of American Medical Colleges (“AAMC™) and
Project to be delivered by Supplier to the AAMC.

AAMC Project:

AAMC Project Manager: ______|
Project Period of Performance:
Project Objectives:

Project Timeline/\ilestones:

Document checked out successfully

Deliverable 1:
Deliverable 2:
Pricing

Payment Milestones

Project Acceptance
For the Project the acceptance of all deliverables will reside with the

185 words English [United States)

* The Document is successfully checked out
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Reviewing a Contract

* Reviewing Contract Language (Word-Plugin)

by GEP"

File Home Insert Design Layout References Mailings Review View Help  SMART by GEP £ search

Contract Number Or Name: | [Q | Section(sk From:{2.0 - % @ View Clause Library
Author: Vibhanshu Singh  Mumber: 2020.000185 Version(s): L In To: |20 B oAcu.-pt Document
Status: Team Review Pend... Name: contract report test Section Status: Team Review Pen... X3 Discard Checks v € Reject Dacument

Contract Information Compare Versions Actions

Statement of Work £1

This Statement of Work #__ to the Master Services Agr t effective by and t the
Association of American Medical Colleges (“AAMC”) and (“Supplier”) outlines the
Project to be delivered by Supplier to the AAMC.

AAMC Project:

AAMC Project Manager: |
Project Period of Performance: _ |
Project Objectives; Contxact Utiliz

Document checked in successfully

Project Timeline/Milestones:

Deliverable 1: [}
Deliverable 2:
Prici

Payment Milestones

Project the acceptance of all deliverables will reside with the

Page1of2 186 words English (United States)

AAMC Admin
© Logout

| 6_5hare_| |_C—‘ Comments |

* After making the required changes, click on ‘Check In’

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Word-Plugin)

File Home Insert Design Layout References Mailings Review  View  Help SMART by GEP P search |_6 Shar_e | |_D Comments |
[Q | sectiontsr  |[test - | By Check out From: 3.0 - [é ©) View Clavse Library | AAMC Admin
Author: Vibhanshu Singh  Number 2020.000185 Version(s): 3.0 * EChecI: In To: |30 - [ OAccapt Document @Lnguu!

P

Section Status: Teduy Review Pen... [{ Discard Checkout €3 Reject Document
Contract Information Contract Operations Compare Versions Actions

Ftatement of Work £1

This Statement of Work # _ to the Master Services Agl t effective by and between the
Association of American Medical Colleges (“AAMC™) and (“Supplier”) outlmes the
Project to be delivered by Supplier to the AAMC.

AAMC Project:
AAMC Project Manager:
Project Period of Performance:

Project Objectives: Contracs Utilization;Not Specified

Project Timeline/Adilestomes:

Deliverable 1:

Prici
Payment Milestones

Project Acceptance
For the Project the acceptance of all deliverables will reside with the

[Page 1072 167 wards English (United States)

* The changes are now saved in SMART by GEP
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Word-Plugin)

| B Share_ | | = Comments

[y Check Out  F i 2. || © view ClauseLibrary | AAMC Admin

30 (3 Check n ' f || € Accept Document | (® Logout
Section Status: Team Review Pen... [¥% Discard Checkout — I € Reject Document

Contract Information Contract Operations g s Actions

Btatement of Work #1

This Statement of Work #__ to the Master Services Agi effective by and b the
Association of American Medical Colleges (“AAMC”) and (“Supplier”) outlines the
Project to be delivered by Supplier to the AAMC.

AAMC Project:
AAMC Project Manager:
Project Period of Performance:

Project Qbjectives: Contracs Utilization;Not Specified

Project Timeline/\ilestones:

Deliverable 1:

Deliverable 2:

Pricing

Payment Milestones

Project Acceptance

Project the acceptance of all deliverables will reside with the

English tUnrn:u States)

* The changes made to a Contract can be compared to it’s previous versions by selecting the two versions and clicking on
‘Compare’, in the section highlighted in the above screenshot
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Reviewing a Contract by GE P®

* Reviewing Contract Language (Word-Plugin)

File Home Insert Design Layout References Mailings Revhw View Help SMART by GEP P Search | & Share | | = Comments |
B mnens | A | [ | 5B &L @ fS 2 P oTEE B E 2| B |
Spc;:/ & Read Che:k Ta :ia Lang IVJ Ned Track 0 Mxkup' Ac ept Compa Protect | Hide v Linked
ing& — rans uage [f — (< are
Cmeririne - Rt | Aeifiily - - Gnmment D Show Comments Oungs' B - - Ink | Assistant | Notes
Proofing Speech Accessibility Language Comments Tracking F] Changes Compare Ink o OneMote -~
e Compared Document X | Original Document (Document - Vibhanshu Singh) »®
Revisions —l -
* 2 revisions .
Insertions: 1 AAMC Project: AAMC Project:
Deletions: 1 AAMC Project Manager:
Mowves: 0 AAN z e
Formatting: 0 Project Period of Performance: SC Rt Manuger:
Commients: 0 Project Objectives:Contract Utilization:Not Specified:

Project Period of Performance:

Vibhanshu Singh Deleted

:Contract Utilization:Not Specified Rrsec Tl ey Project Objectives:Contract Utilization:Not
Vibhanshu Singh Inserted Specified
= Deliverable 1: -
Rewvised Document (Document? - Vibhanshu Singh) x
Deliverable 2: [ a
AAMC Project:
Pricing I
AAMC Project Manager:

Payment Milestones

Project Period of Performance:

Project Acceptance

For the Project the acceptance of all deliverables will reside Project Objectives:
with the AAMC Project Manager. Once a project deliverable is completed and the Supplier has
provided their deliverables for review and appu'mal the AAMC Project \Ia.uager will en:her sign off

n the aporoval for the next deliverable to begin or reply to th polier. in writine, advising wha palin.o0)

185 words English (United States) ctongi -

* The following screen appears on clicking on ‘Compare’
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Reviewing a Contract by GE P®

* Reviewing a Contract

>z

T Y ST — AT L e b b Click On ‘Accept,
> ADDITIONAI TNFORMATION to Complete the
PREVIEW CANCEL  REJECT review process

* and move the
contract to the
next step
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Reviewing a Contract

* Reviewing a Contract

Comments

Withdrawn by Vibhanshu Singh  (Shared with Internal users only) 2/27/2020 05:45 PM

Testing

Share with : Internal users only

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform

by GEP"

Enter the relevant
comments and
Click on ‘Accept’
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»yGEP

When a contract is ready to be signed, the supplier signatory will receive a task via email. To sign, click on
the task:

Suppliers must sign before AAMC will sign a document

Click “Sign Contract”

CANCEL REJECT SIGN CONTRACT

When prompted, select the mode you would like to use.

Please select signature method

O online mode O offline mode

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform 35



Signing a Contract- Offline

* To sign offline, when prompted, select “Offline Mode”.  Plesse select signature method

O online mode O offline mode

e Download the document

4 Offline Signature

Please download document for offline signature.

DOWNLOAD  CANCEL

e Sign and upload again and click “close”  ® auscmens

CLOSE

* You have completed the task and it will now go back for Buyer signature.

© 2017, GEP. All Rights Reserved. Unified Source-to-Pay Platform

by GEP"

36



»yGEP

* To sign a contract on the SMART system, you must first set up your Password. To do this:

* Click your Profile Icon: D

Electronic Signature Settings

Enable Signature

Available For Contract [_| Procurement
® Create Signature O Upload Signature
Test McTestersan /| 20 -

Test McTesterson
Set Signature Password @

At the bottom, look at the Electronic Signature Settings, click “enable Signature,

Click “Contract”

Then either create your signature, which will be a basic Text Signature with limited fonts, or Upload a
picture of your actual signature. The latter is preferred.

Set a Signature Password and make sure to note it.
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»yGEP

* To sign online, select “Online Mode”

Please select signature method

O online mode O offline mode

* Fill in the required fields and click “sign”:

& Sign Contract

Place*
Signatory Password* m |
You must enter a value for the attribute You must enter a value for the attribute
Date
Title* 04/22/2020
You must enter a value for the attribute

[J 1have authority to enter into this contract on behalf of my organization. I have read this contract in its entirety.

PREVIEW CAMNCEL m

* You have completed the task and it will now go back for Buyer signature.
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