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WELCOME TO FAMOUS

Welcome to FAMOUS, the Faculty Administrative Management On-line User System. As the
principal users of FAMOUS, Faculty Roster representatives employ this web-based application
to maintain a variety of information on faculty with appointments at their medical schools,
including: general information (basic demographics), contact information, appointment and rank
history, education and training, and professional employment history.

WHAT IS FAMOUS?

FAMOUS is a web-based application, supported by an Oracle database, which provides the
infrastructure for medical schools to participate

Starting with the launch of FAMOUS in May 2002, Faculty Roster representatives from member
medical schools have been able to readily update and access information on individuals with
faculty appointments at their institutions. With the implementation of FAMOUS, Faculty Roster
representatives no longer mail paper update forms to the AAMC for manual data entry, or rely
on AAMC staff to prepare standard reports. FAMOUS provides representatives with direct and
continuous access to data and reporting features, including benchmarking against historical
data that is broken out by individual medical school or aggregated across medical schools.

FAMOUS offers a variety of data entry methods and reporting features. The application

supports two batch updating processes: an electronic data exchange (EDE) from medical

school-specific databases and an Update Wizard for modifying selected data elements in a

spreadsheet mode. Faculty records may be viewed, added, or modified individually using the

web-based data entry tool. Faculty Roster representatives can access a variety of reports, such

alumni reports, retention reports, promotion reports, and demographic reports. In addition,

Faculty Roster representatvescand ownl|l oad t heir institutionés compl
manipulation outside the FAMOUS application.

Primary representatives and alternate representatives have full access to data management
and reporting features, including access to person-specific faculty, chief, chair, and
administrator information (such as birth dates and race/ethnicity). Primary Faculty Roster
representatives may authorize special representatives to have access to only aggregate reports
that show counts of individuals by particular breakouts which do not include personal
information.

FAMOUS expands the capabilities of the Faculty Roster in several important ways. First,

FAMOUS allows medical schools to maintain not only full-time faculty (both active and inactive)

but also the same information on part-time, volunteer, and emeritus faculty (again, both active

and inactive). Second, FAMOUS is integrated into other existing AAMC information systems.

Because some FAMOUS data fields will be linked with information from other databases in

somecases( f or example, the AAMCO6s Student Records Sys
the MD degree), FAMOUS users need only to verify data, rather than to enter information from

scratch. Third, FAMOUS supports some new data elements not previously included in Faculty

Roster. These data elements increase the utility of the database for medical school

management and research purposes.

Finally, in the past, data in most Faculty Roster fields had been overwritten as changes
occurred. Now, FAMOUS will maintain historical data over time.
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AAMC, FACULTY ROSTER, AND FAMOUS

The AAMC initiated the Faculty Roster in 1966 as a continuously updated database aimed at
assessing the intellectual capital of medical education by studying sources of faculty,
circumstances of faculty training, movements of faculty among institutions, and reasons for
faculty departure from medical academia. Beginning in 2009, the LCME uses the Faculty Roster
datatoreflecte ac h me di c &ll-time fadulty colndss

As of 2016, the Faculty Roster has grown to contain records on roughly 166,000 active full-time
faculty. More than 240,000 inactive faculty members are retained for the historical record or in
case of reactivation. Medical schools, academic societies, federal agencies, and private
organizationsd as well as the AAMCO use the information in this database for management
purposes, biomedical workforce studies, human resources planning, and recruitment. In
addition, the NIH uses the Faculty Roster to help inform a variety of policy decisions.

Among the services that the Faculty Roster offers are the annual trend data tables entitled U.S.
Medical School Faculty and Faculty Roster Benchmark Reports. U.S. Medical School Faculty
information includes 19 tables that break out the number of full-time faculty in numerous ways,
such as by rank and department. The password-protected reports in FAMOUS allow users to
prepare customized aggregate statistics on faculty characteristics based on user-specified
criteria, such as degree, department, rank, tenure status, sex, and race/ethnicity.

All of these Faculty Roster services are accessible to Faculty Roster representatives through
the FAMOUS application.
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GETTING STARTED

Web Browser

FAMOUS is accessed using Internet Explorer (6.0 or higher) and Firefox. FAMOUS is not
compatible with Chrome. If you would like to update/upgrade an older version of Internet
Explorer, open your current browser, go to http://windowsupdate.microsoft.com, and follow the
instructions to upgrade your web browser.

Logging into FAMOUS

1. Open Internet Explorer and enter this URL: https://services.aamc.org/famous

2. Enter your User Name and Password when prompted. User Names are not case sensitive,
but passwords are. You may change your password at any time. If you have any problems
regarding your User Name or Password, please contact AccountHelp@aamc.org.

3. You are now at the FAMOUS Welcome screen. From here, you can access all FAMOUS
functionalities, including Help features. The Help button appears in the upper left-hand
corner of the header on every screen, directly under the AAMC logo.

If you experience difficulties logging in to FAMOUS, you may have outdated information stored
in your browser cache. Complete the following steps to clear your cache:
1. Click ATool so on the browser menu bar.
2. ln the Tools menu, .click Alnternet Optionso
3. Onthe General tab in the Browsing History section, click the fDeletedbutton.
4. Inthe Temporary Internet Files section, click the fDelete Filesdbutton. When it asks you
if you are sure, click ivesa When it is finished deleting the temporary files, close that
dialog box.
5. You should still be on the General tab at this point. In the Browsing History section, click
the fSettingsbb ut t on. Wher e it s ayisonfsChoefc ks tfoore dn epvaegre sv
sure that HAAutomaticallyo is checked. Then cli
Click the AOKO button on the General tab in th
Close your browser.
Re-open your browser.
Use this exact URL to access FAMOUS: https://services.aamc.org/famous

©o~NOo

If you continue experience problems logging in, please contact AccountHelp@aamc.org.

Logging out of FAMOUS

To prevent unauthorized individuals from using FAMOUS and possibly accessing confidential
information, be sure to log out of FAMOUS at the end of each work session. The Logout button
appears in the upper left-hand corner of the header on every screen, directly under the
FAMOUS logo.

FAMOUS will automatically log users off after 30 minutes of inactivity.

Back Button

The Back button in your web browser has been disabled in FAMOUS. Do not use the Back

button. Enabling the browserés back button puts you :
losing the data that has been entered. At the bottom of most screens, hit Save or Save and

Continue to commit your data to FAMOUS. Then, click on the navigation buttons and tabs within

FAMOUS to move to different screens.
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Active Buttons and Tabs

Navigation Buttons

[ ]
@ AAMC 7S ST e A

Appointment Education & Professional
& Rank raining Employment

Genaral Contact
HOME HELP LOGOUT Information Information

/ AN

Home, Help, and
Logout links

Tabs

FAMOUS supports different user roles with associated access to data and functionality. Buttons
and tabs are active based upon your FAMOUS user role. Some tabs described below will not be
available to all users. If you are unable to click on a particular tab or button, please contact the
AAMC staff member who is dedicated to assisting with your Faculty Roster data management,
reporting, or access needs. If you are unsure who your staff contact is, please contact Rae
Sloane, Faculty Roster Coordinator, at rsloane@aamc.org.

User Roles

Primary and Alternate Faculty Roster Representatives. The primary and alternate Faculty
Roster representativesarec onsi der ed F A MO BISThaserolgs kave attess to
person-level data for all faculty holding active or inactive appointments at their own medical
school. These roles also have access to functionalities across all four navigation buttons.

Special Representative. The special representative has limited access to the Reports
navigation button, including access to aggregate reports at the national level and aggregate
reports for his or her own medical school. This role does not have access to person-level data
and may be appropriate for department administrators or other administrators/staff.

AAMC Faculty Roster Staff. Designated AAMC Faculty Roster staff members can access the
full range of FAMOUS functionality, as well as records for faculty with appointments at all AAMC
member medical schools.

Data Validation Rules
Refer to Appendix C for a list of data validation rules and checks built into the FAMOUS
application.

FAMOUS Userods Gui de


mailto:rsloane@aamc.org

USING FAMOUS
To begin working with faculty records, log into FAMOUS and select the faculty navigation button
at the top of the screen to conduct a faculty search.

FACULTY NAVIGATION BUTTON
Use the Faculty Navigation Button to search, create, update, and terminate faculty records.

Faculty Search

-
nt Jraculty b Reports Utilities

T
Contact g Appointment Education & Professional Update
Information [j| Faculty ID & Rank Training Employment Wizard
Faculty Search

Institution: Your Medical School
Location: All Locations ~

Department: #

O p OGO General
Information

Last Name:
First Name:
AAMC ID:

Faculty ID:

Type of Appointment: @ Active Appointments Only

7 All Appointments Both Active and Inactive

Nature of Appointment: All -

All or Primary Appointments: All -

Tenure Status: All v
Faculty Rank: All -

Q. How do | perform a Faculty Search?

To add a new faculty record or to view and modify an existing faculty record, a faculty search

must be performed.

1. Select one or more faculty records within the medical school according to one or more of
these criteria:

a. Location. For medical schools with more than one campus, searches may be performed
by location. The location field only appears when the medical school has multiple
locations.

b. Department. To search for faculty across the entire medical school, leave the
Department field blank.

c. Last Name. To search for multiple faculty members, enter last names separated by
commas.

d. First Name. Searching for multiple faculty members by first name is not supported by
the application. You may search for a specific first name and one or more last names or
a first name with no last name supplied.
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2.

J.

k.

AAMC ID. To search for more than one faculty member, enter multiple AAMC IDs
separated by commas.

Faculty ID. The Faculty ID is the unique employee identifier assigned by your medical
school to each faculty member. Searching for multiple faculty members by Faculty ID is
not supported by the application.

Type of Appointment. To search for faculty members who have ever had an
appointment at your medical school, select All Appointments Both Active and Inactive.
The default selection is Active Appointments Only.

Nature of Appointment. To search all four Nature of Appointment categories, select the
All option.

All or Primary Appointments. The All option searches both Joint and Primary
appointments.

Tenure Status. To search all four Tenure Status categories, select the All option.
Faculty Rank. To search all five Faculty Rank categories, select the All option.

After specifying one or more criteria, click the Search button at the bottom of the page to run
the search.

3. Click the Reset button to return to a fresh search screen.

By not specifying any options on the Search page and running the search, the search will return
all faculty with active faculty appointments in the entire medical school.

FAMOUS Userods Gui de
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Faculty Search Results

FAMOUS lists the Faculty Search results alphabetically by last name. Results also show each
facul ty me mb eRaduly IDAdRIVEE(S))abd, rank.

L

8 AAMC %‘4 -

General Contact Appointment || Education & [ Professional UEldate
HOME HELP LOGOUT Information Information & Rank Training Employment Wizard

Search Results (1 - 2) Search Again
Name LU AAMCID Faculty ID Degree(s) Rank

Doe, Jane 12105254 Assistant Professor
Doe,John 12104534 M.Dn. Associate Professor

The Faculty Search Results page includes these options:

1 Search Again. Click the Search Again link to return to the Faculty Search page while
retaining your original search criteria.

1 Check Boxes. Use the check boxes to refine the results of the Faculty Search. A
checked box appears to the left of each faculty name in the results list. Check or
uncheck boxes to select the faculty whose records you wish to view. To check or
uncheck all names in the list, use the rectangular green box to toggle between Uncheck
All and Check All.

1 Continue. Click Continue to view or edit the records for the faculty members selected on
the Search Results page.

1 New. Select the New button to add a new faculty member to FAMOUS. The New button
should be used only when the faculty member could not be located in the Faculty
Search.

FAMOUS Userods Gui de 1



Adding New Faculty

g
o

AAM

HOME HELP LOGOUT Ganeral
Information

Contact

Education &
Information

Training

Professional

Update
Employment

Faculty 1D Wizard

Appointment
& Rank

Search for a Faculty Member New to FAMOUS

Please enter identifying information about the faculty member. Te ensure an appropriate match
with existing records, information in fields with an * must be provided.

Name:" First®
Prefarred First
Middle
Preferred Middle
Last

Previous Last

Suffix -

AAMC ID:

SEX:@ ) male 0 Female

Primary

E-Mail:

Birth Date:@ mm/dd/yyyy

Birth Place: Country: -

Appointment

Type: Faculty -

Effective Date of - .

Appointment: From:* Mm/ddiyyyy SR o mmiddfyyyy

Institution:* Your Medical School

Location: All Locations -

Departmemt:"c |§|

Division fSection: |§|

Rank:* © professor ) Associate Professor ) Assistant Professor ) Instructor &)
Other :

Primary or Joint o o o
Appointment:” @ primary (L) Joint
Mature of

. * ) Full-time ) Part-time ) volunteer ) Emeritus
Appointment:

Continue Reset

Q. How do | add a new faculty member to FAMOUS?
1. Search for the new faculty member by name across the entire medical school using the
Faculty Search (refer to the Faculty Search and Faculty Search Results sections).
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2. If the new faculty member does not appear in the Faculty Search Results, click the New
button on the bottom left of the Faculty Search Results page.

3. Atfter clicking the New button, enter some identifying information about the faculty
member. FAMOUS requires the following information: First Name, Last Name, Appointment
Start Date, Department, Rank, Primary/Joint indicator, and Nature of Appointment. Items
marked with a red asterisk are required fields. Refer to Creating a New Appointment below
for instructions regarding appointment details.

4. Continue. Select Continue after entering the identifying information.

General Information Tab

FAMOUS goes directly to the General Information tab for the faculty member. If the faculty
member already had a record in the FAMOUS database, the existing record can be reviewed
and modified.

For faculty members who are new, FAMOUS establishes a record and assigns an AAMC ID.
Any information entered into the New Faculty Search screen appears in the appropriate fields
on the General Information tab. Additionally, any other information known by the AAMC about
the Anewodo f acul tMDdegeemyra and inditutior) appears in the record.

You can now add data and review existing data in the record. FAMOUS restricts access to
details associated with appointments at medical schools other than your own. (Refer to the
Appointment and Rank History section for a complete explanation).

Layout of Faculty Screens

After running the Faculty Search, selecting the appropriate record or group of records, and then
clicking Continue, FAMOUS activates the set of tabs in the header row, including: General
Information, Contact Information, Faculty ID, Appointment and Rank, Education and
Training, Professional Employment, and Update Wizard.

Anchor Information

A box labeled Anchor Information appears beneath the HOME link in the upper left-hand corner
of all Faculty screens. The Anchor Information lists the names of all faculty whose records are
accessible within the Faculty screens, organized alphabetically by last name.

1. Scroll through the Anchor Information box using the up and down arrows in the scroll bar on
the right; or

2. Navigate through this list by using the First, Previous, Next, and Last buttons that appear
under the Anchor Information box.

Q. How do | access records of faculty members not listed in the Anchor Information box?
Initiate a new Faculty Search by selecting the Faculty navigation button at the top of the page.

FAMOUS Userods Gui de 13



General Information

4
sAAMC

HOME HELP

Anchor Information

LOGOUT

TR

A e

Faculty ID

A
e .

Education &
Training

General Contact Appointment &
Information Information Rank

AAMC ID: 10000001
Name: First” John
Praferred First
Middle
First Previous Next Last Preferred Middle
Last” Doe
Previous Last
Suffix -
Sex:@ © male © Female
Birth
pate:@ 01/01/1980
Current
Citizenship: United States
Birth Place: Country:

Professional
Employment

State/Province:

Race and Ethnicity (Sefect all that apply):@

[7] Hispanic, Latino, or of
Spanish origin

D American Indian or
Alaskan Native

D Asian

B Black or African
American

D Native Hawaiian or
Other Pacific
Islander

‘White

O other

Recruitment

Consent: Cves @ o
Optional

AAMC

Comment:@

Reset

Argentinean Colombian Cuban Dominican

Mexican, Mexican American, Chicano/Chicana Peruvian Puerto Rican

Other Hispanic, Latino, or of Spanish origin:
Tribal Affiliation:

Bangladeshi || Cambodian || Chinese || Filipine || Indian || indonesian
Japanese | | Korean || Laotisn | Pakistani | Taivanese | Vietnamese
Other Asian:

African || African American || Afro-Caribbean

Other Black or African American:

Native Hawaiian Guamanian Samoan

Other Pacific Islander:

Save and Continue

The General Information tab records and displays basic demographics on each faculty member.

This information includes:

1. AAMC ID. A unique 8-digit identifier assigned to every faculty member with a record in

FAMOUS. The AAMC ID cannot be changed.
2. Faculty ID. Enter your medical school-specific Faculty ID for this individual.

Name. Make modi f
or suffix.
names and previous last name.
Sex.

Birth Date.

Nooas

There is

t he
opt.i

t o
an

cations

al so

Current Citizenship. Choose a country from the drop down menu.
Birth Place. Country and State/Province.

on

t o

i ncl
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8. Race/Ethnicity. Select all applicable race/ethnicity categories.
9. Optional Comment. This confidential field is used at the discretion of the Faculty Roster
representative.

If you enter new information or make any changes in the General Information tab, be sure
to save your changes before going on to another tab.

Contact Information Tab

g
¢

AAMC

General Contact Appointment | Education & ||| Professional
HELP LOGOUT Information Information & Rank Training Employment

L T Preferred Address

Doe, John Street Address: 123 Anywhere Avenue

(Enter Strest Address only. Do not enter
school and/or department names in thess
fields)

Room Number or Mail Stop: | |

*

City: |Washingt0n |
State/Province:" |District Of Columbia v

zip:

Country:" |United States of America v
Primary E-Mail: |janedoe@y0urschool.edu

Primary Contact Method: O mail Oe-mail O none

Save and Continue

The Contact Information tab records and displaysthefacul t y member 6s preferred
address. In most cases, FAMOUS automatically populates a general medical school mailing
address in the record. The mailing address includes the following fields:

1. Street Address. The address will default to the address that is on file at the AAMC for
your medical school when a new faculty member is added. If making modifications to the
address, do not enter the name of the medical school or the department in this fieldd
use only the street address.

Room Number or Mail Stop.

City.

State/Province.

Zip.

Country.

Primary Email address.

Primary contact Method. Mail, Email, or None.

NGk wWN

It is important that the most up-to-date and accurate address information is in FAMOUS. If you
notice an address field is incorrect, you can correct the information by clicking on the field that
has the wrong information and retyping the information. Make sure you save your changes
before going on to another tab.
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Appointment and Rank History Tab

The Appointment and Rank History tab records and

school appointment history. It contains all appointments of the types Faculty, Administrative,
and Chair or Division/Section Chief and includes active (open) and terminated (inactive or
previous) appointments. FAMOUS allows medical schools to report all full-time faculty
appointments (refer to Appendix B for the definition of a full-time faculty member). FAMOUS
also allows medical schools to maintain data on part-time, volunteer, and emeritus faculty
appointments.

The AAMC requests that medical schools report Administrative, Chair, and Division/Section
Chief appointments. Administrative Appointments include positions in the medical school
office such as Associate Dean for Student Affairs, Assistant Dean for Clinical Affairs, etc.

Appointment and Rank History Summary Table

S .
? AAMC [Dcparimen =

HOME (=1 LOGOUT

oe. ) s = Appointment and Rank History (4 total) Show Active | Show All
, Jane
Doe, John i

Type Institution | Department Rank Primary | .- From To

or Joint

Ambulatory
Eaculty Peseaisehzal & Care & Professor Primary ¥ FULL 07/01/z008
First Previous Next Last Prevention
air or Ambulatory
Care &
Prevention

Chair o07/01/2008

& Terminate Faculty Medical School A Emeraency Associs t= | oriman, v | FULL 07/01/2005 | 08/20/2008

Primary ¥ VOLUNTEER | 07/01/1992 | 06/30/2005
Professor

* Nature of Appeintment

A summary table appears at the top of the Appointment and Rank History screen. This table

deanbs

may Show Active (current) appointments or Show All (active and terminated) appointments. The

total number of appointments held by the faculty member appears in the header row of the
summary table. The summary table displays the following for each appointment:

Type. Faculty, Administrative, or Chair or Division/Section Chief.
Institution. The medical school of appointment.

Department.

Rank.

Primary or Joint. This field is used for faculty appointments only.
From. Appointment start date.

To. Appointment end date.

NouosrwdhE

Q. How do | edit an existing appointment record?
1. Click the link on the Appointment Type of the appropriate row in the Summary Table.

2. Details associated with that appointment appear beneath the Summary Table and may

be modified.

FAMOUS Userods Gui de
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You may only view and modify the details of the records associated with appointments at your
medical school. For example, a user at Medical School A will not be able to view or modify the

nt ment det ai l

appoi
B.

' 4
¢ AAMC

General

HELP LOGOUT Information

Anchor Information
Dos, Jane
Doe, John

Type Institution

Chair or
Division/Saction e
Chief

First Previous Mext Last

& Terminate Faculty Pedical School A
Faculty Medicsl Schocl A

Appointment Type:

Effective Date of
Appointment:

Institution:”

Location:
Department:*
Division fSection:
Faculty Title:

Rank:"

Primary or Joint
Appointment:”

Faculty Track:®
Tenure Status:@

Effective Date of Tenure
Status:@

Nature of Appointment:*

Part-time Effort:

Employment Location
Type:

Endowed Appointment:

Endowed Appointment
Title:

* Nature of Appointment

Appointment and Rank History (4 total)

Save an

S associ

— !
Reports =

Education &
Training

ntact Appointment Professional
Information & Rank Employment

Primary

NOA=
or Joint

Department Rank

Ambulatory

Care &

Prevention

Ambulatory

Care & Chair

Prevention

Emergency Associste |

Medicine Professor | TMary | FULL

Pediatrics Assistant | oo VOLUNTEER
Professor

Appointment Detail

Faculty

Fram:®|07/01/2008 | Tor Mmiddiyyyy |

Medical School B

Select One ¥

|Ambu\amry Care & Prevention El

| &)
| |

) professar () Associats Professor () Assistant Professar () Instructar ()

Other ;

& primary () Joint

|Fu||-Time v|

ated

Show Active | Show All

. rTIonroes -

wi t h Medidale&Schodl t vy

/ L\R
= "-"__‘

From

07/01/2008
07/01/2005 06/30/2008
07/01/1992 | 06/30/2005

|Tenured V|

07/01/2008 | i
@ rull-time O Part-tima O volunteer O Emeritus
I

(@ School-based (O Hospital-based () VA-based

O Other:

Oves Ona

|

1d Continue

Q. How do | terminate an active appointment?
FAMOUS offers two options for terminating appointments. If a faculty member holds more than

one active appointmentbuto n | vy

one appointm

date in the detail associated with that appointment record.

ent mu st be

Alternatively, in order to terminate all active appointments when the faculty member is leaving

the medical school:
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1. Select the Terminate button located on the left-hand side of all Appointment and Rank
History screens directly under the Anchor Information.
2. Enter the Effective Date of t k)ofalgotpeo(open) ment : 0
appointments, regardless of type.
3. Next, enter the Termination Destination, defined as: medical school academic
appointment; university; non-medical school appointment; medical practice (non-
academic); government; private industry (for-profit or not-for-profit); retired from all
professional activities; deceased; other; or unknown. If a faculty member simply resigns
with no specifi ed TheTesnmation DateandDedtinafion areh e r 0 .
required.

Q. How do | save the new information to the database?
Click the Save button to commit the information to the FAMOUS database. After saving the
data, the record will appear in the Summary Table.

Q. How do | delete an appointment?

1. If an appointment has been entered in error or should never have existed in FAMOUS,
please contact the AAMC staff member who is dedicated to assisting with your Faculty
Roster data management, reporting, or access needs. If you are unsure who your staff
contact is, please contact Rae Sloane, Faculty Roster Coordinator, at
rsloane@aamc.org. Your Faculty Roster staff member will work with you to reconcile the
appointments.

2. For appointments with minor problems, you can fix the problems by overwriting the
incorrect fields and hitting the save button.

Q. How do | create a new appointment?
Once a new appointment is created or updated, a series of fields will need to be filled in or
verified in order for the information in FAMOUS to be complete.

1. Click the New button at the bottom of the Summary Table.

2. FAMOUS will present a blank appointment detail screen.

3. Complete the fields to enter the new appointment.

Creating a New Appointment

After initiating a new appointment record (or modifying an existing record), Appointment Type
is the first field that now needs to be completed. Appointment Types include: Faculty,
Administrative, and Chair or Division/Section Chief.

FAMOUS defaults the detailed appointment screen to a faculty appointment. If Administrative or
Chair or Division/Section Chief Appointment Type is selected, the screen will refresh with a new
set of fields (questions) associated with that Appointment Type.

Effective Date of Appointment. A Fr omo and A The Bacuity, Adinidigratieepapd y t o
Chair or Division/Section Chief Appointment Types. Theffromd0 dat e i s the start da
appointment. The ftoodate refers to the date that the appointment ended. Active (or open)
appointments have no AToo (end) date. AFromo i s a

Future dates cannot be entered into these fields.
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Institution. This field applies to the Faculty, Administrative, and Chair or Division/Section Chief
Appointment Types. The institution is the medical school of appointment. You may not change
the institution; you can only create and change appointments at your medical school.

Location. For medical schools with more than one campus, select the location of the

appointment from the drop-down list.

Department. The department list is specific to the medical school. To report a change or

correction to the department list, please contact the AAMC staff member who is dedicated to
assisting with your Faculty Roster data management, reporting, or access needs. If you are
unsure who your staff contact is, please contact Rae Sloane, Faculty Roster Coordinator, at

rsloane@aamc.org.

Division/Section. This field applies to the Faculty and Chair or Division/Section Chief
Appointment Types. Select the division/section of appointment from the division list, where

applicable. To report a change or correction to the division/section list, please contact the AAMC
staff member who is dedicated to assisting with your Faculty Roster data management,

reporting, or access needs. If you are unsure who your staff contact is, please contact Rae

Sloane, Faculty Roster Coordinator, at rsloane@aamc.org.

Faculty or Administrative Title. The title is the complete, official faculty or administrative title
associated with the appointment. For example, a faculty member might have the tite i As soci at e
Professor of ClFordacuttyavho hBve kad aahangednditie, please close their

current appointment by entering an end date as the day before the new appointment. Then

create a new appointment for t

he

new

ti

faculty track, tenure status, and, if applicable, tenure date for their new appointment.

t |

Rank. The ranks accepted by FAMOUS include: Professor, Associate Professor, Assistant

Professor, Instructor, and Other. If your medical school uses a different rank structure, select

e.

the rank that best describes the faculty rank. If you select Other, you must provide a description

of the rank.

NOTE: When the rank is changed in an existing appointment record, a pop-up window

will appear.

If this is a new appointment or promotion, enter:

Effective Date of Appointment and Save

Continue

Effective Date of Appuintment:* R

If this is a correction to the existing appointment, select:
Continue

Q. Is this a new appointment or promotion?

If this is a new appointment or a promotion, enter the Effective Date of the Appointment in the
pop-up window. FAMOUS will automatically create a new faculty appointment at the higher
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rank. The record replicates the existing data from the previous appointment at the lower rank,

but changes the rank and effective date of appointment. The previous appointment is also

Aficl oseidmg the day before the new appointment star!
fi T oend) date.

Q. Is this a correction to the existing appointment?
If so, click Continue in the pop-up window. The corrections will be entered into the existing
appointment record.

Primary or Joint Appointment. This field applies to the Faculty Appointment Type. FAMOUS
defaults all faculty appointments to Primary if you do not specify a status. A faculty member may
hold only one active primary faculty appointment per medical school. Primary faculty
appointments must be held in the medical school (as opposed to other medical schools of the
parent university, such as the School of Nursing), an affiliated hospital (such as the VA
hospital), or an affiliated clinical facility (such as laboratories or other institutions).

Faculty members may hold multiple active joint appointments at one or more medical schools.
Joint appointments are defined as official appointments in a second medical school department
(in addition to the primary appointment) or appointments in the medical school when a primary
appointment is held in another medical school of the parent institution (such as the School of
Nursing, School of Pharmacy, etc.).

Faculty Track. This field applies to the Faculty Appointment Type. The Faculty Tracks listed in
the drop-down menu are specific to the medical school. The Faculty Roster representative may
view his or her medical s ¢ h o cutreitd=aculty Track list within the FAMOUS application using
the Reference Data tab located under the Utilities navigation button (refer to the Utilities section
for instructions). To make changes to the Faculty Tracks listed, please contact the AAMC staff
member who is dedicated to assisting with your Faculty Roster data management, reporting, or
access needs. If you are unsure who your staff contact is, please contact Rae Sloane, Faculty
Roster Coordinator, at rsloane@aamc.org.

Tenure Status. This field applies to the Faculty Appointment Type. Tenure Status options
include: Tenured; Not tenured, on tenure-eligible track; Not tenured, not on tenure-eligible track,
and Tenure not available. Please use Tenure not available only if your medical school:

1) Does not offer tenure to any of its faculty, or
2) Offers tenure only to basic science faculty (in which case the clinical faculty should
receive Tenure not available).

9 Please note: For faculty who have had a change in faculty track or tenure status, please
close their current appointment by entering an end date as the day before the change
occurred. Then create a new appointment for the new faculty track or tenure status. Do
not overwrite the existing faculty track or tenure status in the current appointment unless
you are correcting an error.

Effective Date of Tenure. This field applies to the Faculty Appointment Type. The Effective
Date of Tenure is associated with the Tenure Status field. Change this date whenever a change
in Tenure Status occurs.

Nature of Appointment. This field applies to the Faculty Appointment Type. Nature of
Appointment options include: Full-time, Part-time, Volunteer, and Emeritus.
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NOTE: When the Nature of Appointment is changed in an existing appointment record, a
pop-up window will appear.

If this is a new appointment or promotion, enter:

Effective Date of Appointment and Save

Effective Date of Appointment:” s

If this is a correction to the existing appointment, select:
Continue

Q. Is this a new appointment or promotion?

If this is a new appointment or a promotion, enter the Effective Date of the Appointment in the

pop-up window. FAMOUS will automatically create a new faculty appointment. The record

replicates the existing data from the previous appointment at the lower rank, but changes the

rank and effective date of appointment. The pr evi ous apposatmensi hg thesc
before the new appointment start date as the prev
Remember to update the title field for rank changes. If the title is not updated, the title of the

promotion will remain the same as the title at the previous rank.

Q. Is this a correction to the existing appointment?
If so, select Continue in the pop-up window. The corrections will be entered into the existing
appointment record.

Part-time Effort. This field applies to the Faculty Appointment Type. Report Part-time Effortd
equivalent to the percentage of full-time equivalent (FTE)d for faculty whose Nature of
Appointment is Part-time. Report Part-time Effort as a whole number ranging from 0 to 100.
FAMOUS only accepts Part-time Effort when the Nature of Employment is Part-time.

Employment Location Type. This field applies to the Faculty Appointment Type. Employment
Location Type options include: School-based, Hospital-based, VA-based, and Other. The
default Employment Location Type is School-based.

Employment Location. This field applies to the Faculty Appointment Type. For hospital-based,
VA-based, or Other Employment Location Types, indicate the actual physical location of
appointment using the search menu with this item. Do not specify an Employment Location
when the Employment Location Type is School-based. Remember to update the Contact
Information for the individual when employment location changes.

Endowed Appointment. This field applies to the Faculty Appointment Type. Indicate whether
the position is endowed, regardless of the extent of the endowment.

Endowed Appointment Title. This field applies to the Faculty Appointment Type. Enter the title
of the endowed position.
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Administrative Title. This field applies to the Administrative Appointment Type. Enter the
complete, official title associated with Administrative Appointment.

Administrative Appointment Type. This field applies to the Administrative Appointment Type.
If the administrative appointment is for a Director, set the Administrative Appointment Type to
Director. Otherwise, the Administrative Appointment Type should be left blank.

Type of Chair. This field applies to the Chair or Division/Section Chief Appointment Type. Type
of Chair options include: Acting Chair, Assistant/Associate Chair, Chair, Co-chair, Interim Chair,
or Division/Section Chief. It is not advisable to have a Department or Division/Section with more
than one active Chair or Division/Section Chief. However, to accommodate co- and dual chairs
of departments, FAMOUS accepts multiple active Chair and Division/Section Chief
appointments within every Department and Division/Section. An open appointment must exist
for the faculty member before a Chair or Division/Section Chief appointment may be selected.

Education and Training Tab

The Education and Training tab records and displays:
1. Earned Advanced Degrees.
2. Graduate Medical Education in the U.S. You may only view Graduate Medical
Education records. This information comes from the AAMC Student Records System.
3. Post-doctoral Research in the U.S. (minimum of 6 months duration).
4. Specialty/Subspecialty and U.S. Board Certification.

Each section above has a summary table that shows every record for the individual faculty
member.
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HOME HELP LOGOUT Training Employment

Anchor Information

Doe, John Field of - Year
Degree Study Institution Conferred ]
M.D. Medicine Name of Medical School 1971 O

First Previous Next Last

New Delete

Graduate Medical Education in the USA (include both residencies and clinical
fellowships)

From To |Specialty/Subspecialty Institution Board Eligible ]

Post-doctoral Research in the USA (minimum of 6 months in duration)

o post-doctoral Research in the USA

From To Field of Study Institution ]

New Delete
Specialty /Subspecialty and US Board Certification
DNO Specialty/Subspecialty

. . us Board Original Last Recertification
Specialty/Subspecialty Certified Certification Year |Year 3

Save and Continue

Q. How do | delete an Education and Training record?
1. Check the box in the row in the summary table for the record you want to delete (the
column with the trashcan icon).
2. Select the Delete button at the bottom of the table.
3. FAMOUS will ask if you are sure that the item(s) should be deleted. Click Yes.

Q. How do | enter a new Earned Advanced Degree, Post-doctoral Research Experience,
or Specialty/Subspecialty and U.S. Board Certification?

Click the New button at the bottom of each table. This initiates a new Earned Advance Degree,
Post-doctoral Research, or Specialty/Subspecialty and U.S. Board Certification record.

Q. How do | edit an existing record in any of the Education and Training summary tables?
1. Select the link on the record in the table (located in the left-hand column of the Summary
Table).
2. Details associated with that record will appear beneath the Summary Table and can then
be modified.

Reminder: After adding or modifying an existing record, select the Save button to
commit the information to the Faculty Roster database.

Q. How do | enter an Earned Advanced Degree?

1. If the faculty member has one or more Earned Advanced Degrees, review the
information already provided by FAMOUS (FAMOUS presents MD degree information
on faculty members who receive MD degrees from U.S. MD-granting medical schools)
and/or enter the new degrees in this section. If the information already in FAMOUS is
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5.

correct, move to the next section. If it is incorrect, click on the degree field and type in
the correct information. Note that new faculty members may have an MD degree in
another AAMC database. These MD degrees are posted to FAMOUS each evening.
Prior to this synchronization, entering an MD degree for new faculty members will
prompt messages about how faculty members may not have multiple MD degrees.
Fill in the Field of Study. For MD and MD-equivalent degrees (including DO, MBBS.,
and MBChB), Field of Study defaults to Medicine and cannot be changed.

Fill in the Country of the Institution that conferred the degree.

Fill in the Institution that conferred the degree. FAMOUS allows you to report specific
institutions only in the United States and Canadad you cannot report institution for
degrees earned outside of the U.S. and Canada.

Enter the year the faculty member received the degree.

Q. How do | enter Post-doctoral Research experience? (Refers to programs in the U.S.

only.)

1.

If there was no Post-doctoral Research in the U.S., check the box to indicate that the
faculty member did not complete any Post-doctoral Research experiences of at least 6
months duration in the U.S. Then proceed to the Specialty/Subspecialty and U.S. Boar
Certification section.

If the faculty member has Post-doctoral Research experience, enter in the dates of the
program (in the format mm/yyyy).

Enter the Field of Study.

Fill in the Institution of the Post-doctoral Research experience/program.

d
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Q. How do | enter Specialty/Subspecialty and U.S. Board Certification?

1. If there is no Specialty/Subspecialty and U.S. Board Certification, check the box to
indicate that the faculty member has no self-designated American Board of Medical
Specialties (ABMS) field and holds no U.S. Board Certifications. Proceed to another tab.

2. If the faculty member has a Specialty/Subspecialty, indicate that specialty from the drop-
down menu. Specialties listed include only American Board of Medical Specialties
(ABMS) fields.

3. Indicate if the faculty member holds U.S. Board Certification in each
Specialty/Subspecialty.

4. Enter the Original Certification Year.

5. Enter the recertification year, if applicable. Update after each recertification.

Professional Employment History Tab

P “ ST & T
¢ AAMC e A R W

General Contact Appointment | Education & | Professional
HELP LOGOUT Information Information & Rank Training Employment

SET DT Professional Employment History

From Employment Type Nature of Employment
mm e —
First Previous MNext Last \Ir-

Employment History Detail

Note: US medical school faculty appointments should be entered in the Appointment
and Rank tab.

Employment Dates:" From:” | 1985

Ta: | 1986
Employment Type:" | Foreign Employment N
Institution: | | (for US Medical Schools or Hospitals only)

Nature of Employment: (O ryji-time O part-time

Title: | |

Save and Continue

The Professional Employment History tab records and displays previous Professional
Employment experiences, excluding education, training, and faculty appointments at U.S.
medical schools. (Report all previous faculty appointments at U.S. MD-granting medical schools
in the Appointment and Rank History tab.) The Summary Table shows every previous
Professional Employment experience recorded for the faculty member.

Q. How do | delete a Professional Employment History record?

1. Check the box in the row of the record you want deleted (Check-boxes are located on the
far right hand side of the summary table underneath the trashcan icon.)

2. Select the Delete button at the bottom of the table.
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3. FAMOUS will ask if you are sure that the item(s) should be deleted. Click Yes.

Q. How do | enter a new employment history experience?
1. Select the ANewoO button | ocated at the bottom
2. FAMOUS will present a blank detailed Professional Employment History screen. Fill in the

new information.

Q. How do | edit an existing professional employment history experience?

1. Select the |ink on the AFromo date of the appro
2. Once selected, the details associated with that record appear beneath the summary table.

3. Modify all necessary data fields.

Remember to hi tttoh after edicB eharg®. Afbeusaving the data, the record
will appear in the summary table.

Update Wizard Tab

The Update Wizard tab offers a way to report terminations across multiple faculty records
simultaneously. Essentially, the Update Wizard presents a spreadsheet-like view of several
fields related to faculty appointments across numerous faculty records.

Use the Update Wizard to report periodic changes efficiently across a group of faculty records,
instead of accessing each record individually.

After selecting the Update Wizard tab, the Termination Wizard is returned. Once the
Termination Wizard is selected, a spreadsheet appears containing the names of all faculty who
are shown in the Anchor Information section. To revise the list of faculty in the Anchor
Information box, conduct a new Faculty Search (by selecting the Faculty Navigation button).

The Update Wizard can be used to report Terminations of all active Faculty Appointments held
by each faculty member. Use this Update Wizard as an efficient way to report changes in
appointment status, for example, at the end of a contract year when numerous faculty
appointments/contracts have expired.

NOTE: To terminate a single appointment, use the Effective Date of Appointment: To field
located on the Appointment and Rank History tab. (see page 13)

Termination Update Wizard presentation. For each faculty member with an active faculty
appointment listed in the Anchor Information, the Update Wizard displays: Name and
Department of Primary Faculty Appointment in a table or spreadsheet-like view. Faculty
members are listed alphabetically by last name.

NOTE: IF a faculty member only has an open joint appointment, no department
information is displayed on the Termination Wizard screen.
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Termination Destination: v
Termination Wizard
Doe, Jane Tarmination Date: mm/dd/yyyy
Internal Medicine Tarmination Destination: v
Doe, John Termination Dats: mm."dd;'yy‘yy
Internal Medicine T=rmination Destination: v

Global Selection. Information entered in Global Selection applies to the entire list of faculty. To
specify different criteria for each faculty member use the Termination Wizard fields. Once
information has been entered into Global Selection, the same information will populate for each
individual faculty.

Termination Update Wizard fields. Termination Date and Termination Destination may be

reported through the Termination Wizard. The Term
of Appointment: Tod (ending date) associated with
appointment type. Both fields are required.

Remember to click the Save button to save your changes to FAMOUS.
DEPARTMENT NAVIGATION BUTTON

Reports Tab

The Reports tab under the Department navigation button presents a set of standard reports on

faculty with active primary appointments in a specified department. Medical school-wide reports
are not available from the Department navigation button. Use the Reports navigation button for

medical school-wide reports.
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N o Eaculty by Department A/rhabetical listing of faculty within the specfied department. incuding
Biochemistry B Biophys ‘_“' nama, rank. tenure status. nature of appointmant, tex, birth date. race.
Baostatistacs & Epidemiclogy dagras and chair status
Cancér Badlogy I
Ced & Developmental Siglogy b Cowunt of famulty within the specfied departmaent by rank
Eirgt Eravioys Haxt Last Department ond Rank
Faculty Count by
; 1 T Count of fagulty within the specified departmant by sex
mﬂﬂmﬁ Listing of changes made to faculty records within the specified department.
EM ingluding faculty aama. SSN. renk, type of change snd date of change

M Ceunt af faculty within tha spaciliad departrmant by sax and rade sthnetily

Available reports under the Department navigation button include:
Faculty by Department

Faculty Count by Department and Rank

Faculty Count by Department and Sex

Database Change Report

Sex and Race/Ethnicity

agrwdE

Q. How do | create a specialized report under the Department navigation button?
A brief description of each report is included on the outer reports page.

1. Select the department from the anchor information on the left.

Anchor Information
Dermatology
Diagnostic Radiology
Emergency Medicine
Emergency Medicine
Engineering Biophysics

B

First Previous MNext Last

2. Select a report by clicking on the name of the report.
3. You will then be able to provide various criteria to specialize your report.
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HOME HELP LOGOUT |

Faculty by Department

Appointment Snapshot Date: s 7

03/31/2014

Faculty Track: All v

Nature of Appointment: All v

Sorting: Faculty Name

As an example, the filter criteria for the Faculty by Department report consist of:

Appointment Snapshot Date. The appointment snapshot date defaults to the current date. To
create a list of faculty who were active on a particular date, use the calendar on the right or input
the date directly into the appointment snapshot date field.

Faculty Track. To include only faculty within a particular faculty track, use the faculty track filter
(see Appendix D for explanations of faculty track types). The default is to include all faculty track

types.

Nature of Appointment. A list of only full-time active faculty in the department can be created
by using the nature of appointment filter criteria and selecting full-time from the drop down
menu. Other nature of appointment criteria include: part-time, volunteer, and emeritus. The
default is to include all natures of appointments.

The report may also be sorted using various options. Use the drop down menu to select from
available sorting choices.

4, Click Continue to view the report in your web browser.

Once the report is created, FAMOUS gives you two options for additionally viewing the report:
a) Print Version. Selecting the printer icon located beneath the FAMOUS logo in the upper
left-hand corner of the screen opens the print selection menu.
b) Download icon. Selecting the floppy disk icon located beneath the FAMOUS logo in the
upper left-hand corner of the screen opens a window to save the report as a Comma
Separated Values file (CSV) to be opened in Microsoft Excel.
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HELP LOGOUT

Your Medical School

erint Version Faculty Roster by Department
& Download

Report Date: 04/08/2014

Appointment Date: 03/31/2014

For: Anatomy & Neurobiology

Nature of Appointment: All

Faculty Track Type: All

Faculty Tracks Name(s): All

Sorting: Faculty Name

Results 1 - 10 of 10

The resulting report repeats your specified criteria on the top half of the page and shows the list
of faculty directly beneath the criteria. The results are returned one page at a time. To continue
the results list, click Next. To see all results on one page, click Show All. To change the criteria
used to generate the report, click Change Report Selection Criteria. You will be returned to the

selection page.

Location Tab
For medical schools with multiple campuses, the Location tab indicates which departments exist
at which location or campus. Faculty Roster representatives should review this information to

be sure that each department at their medical school is associated with the correct campus(es).

Structure Tab

>
¢

AAMC : e

HOME HELP LOGOUT

Anchor Information
Anesthesiclogy
Biochem & Molecular Genetics : Clinical Pathology & Laboratory Medicine
Cellular & Structural Biol
Dermatology

Family Medicine

Medical School - Department Structure

|

First Previous Mext Last

The Structure tab shows the divisions for each department in the Anchor Information. Faculty
Roster representatives should review this information to be sure that each department displays
the correct division(s).
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To change the Department Name, Location, or Structure, please contact the AAMC staff
member who is dedicated to assisting with your Faculty Roster data management, reporting, or
access needs. If you are unsure who your staff contact is, please contact Rae Sloane, Faculty
Roster Coordinator, at rsloane@aamc.org.

REPORTS NAVIGATION BUTTON

The Reports navigation button presents a set of standard reports in four categories: Institution
Reports, Chair Reports, National Reports, and Faculty Report.

Q. How do | create a specialized report under the Reports navigation button?

1. Choose from the four report categories by clicking the named tabs. Institution Reports is
the default tab.

2. Click the link of the report you would like to generate.

3. Institution Reports and Chair Reports will provide an option to select report criteria.
(Also see instructions for the Reports tab under the Department navigation button).
National Reports and Faculty Report will be described below.

4. Click continue.

Institution Reports Tab

| lating of Feruly by depetent, mduding AANC 1D, name, revk
when, nature of appoirkmant. sex. 3¢th dete. rece, Segres eed cher

s
MD Alumni Reports Cisplaye et of MO madical schaol gradeates MO ATe Atise fasuty mamtecs

a1 3 US. medical school as of the userssectied snapahct date

Facuity Count by Couet of fority by dapartment and reek
Department and Bank

ot of Taidty by department and sae

Laculty Count by
Department and Sex
Database Change Report
Administrator Report

anges made to taculty recards

utng of admnatreten, isduding neme. degree|s)
the. e¥active dete of adminatrative spocirtment. and renk (¥

comant of Tacadty by Sew and Race/Bthakiy

Sex. Race/Ethmicity
Faculty by Board Spedialty L;L I the basnd specaltes far faculty MemBers who e Scive a8 of
P

----- od anapahot date

Eaculty Count by Rank ang Fot Count 5y Raak and Sas
Faculty Count by Rank ang "eosty Sours oy Rank and Bace fmncty

Eaculty Start Date RepOrt  Facuty St Dace Regor

mmm Asernge Age by Departmert and Rank
Department and Rank
Laculty Retention Report

Faculty Promotion Report
New Hires Report
Termination Report
Prometion-Date Report
Eaculty by Educational
Background

wcted reak 3% of & selected Zute w0 wers atdl

£-mall Report e-mel Separt

The Institution Reports tab includes reports on faculty appointments at your medical school.
Only users designated as Primary or Alternate Faculty Roster representatives can access
Institution Reports showing person-level data. Users designated as Special Faculty Roster
representatives only have access to Institution Reports showing aggregate counts. Unless
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otherwise noted, the Institution Reports are run on the "live" database, so they reflect the most
current state of information in FAMOUS. Institution reports can be filtered to return
appointments using various criteria, such as faculty with open appointments at a particular time
(snapshot date), department type, department classification, faculty track, nature of
appointment, and tenure status.

FAMOUS offers the following Institution Reports:

14.

15.
16.
17.
18.
19.

Faculty by Department

MD Alumni Reports

Faculty Count by Department and Rank
Faculty Count by Department and Sex
Database Change Report (Institution Report)
Administrator Report

Sex and Race/Ethnicity

Faculty by Board Specialty

Faculty Count by Rank and Sex

. Faculty Count by Rank and Race/Ethnicity

. Faculty Start Date Report

. Average Age by Department and Rank

. Faculty Retention Report. Due to the amount of processing time required to generate

this report, the Faculty Retention Report reflects data that is generally refreshed dalily.
Faculty Promotion Report. Due to the amount of processing time required to generate
this report, the Faculty Promotion Report reflects data that is generally refreshed daily.
New Hires Report

Termination Report

Promotion-Date Report

Faculty by Educational Background

E-mail Report

Chair Reports Tab

P
8 AAMC

HOHE HELE LE GO

Mmﬂ.l_chﬂif_lﬂd nr\ql_ﬂ.ur cinal listing of dapatmant chaire and divieicn, cetizn
D'l"l'|i|ﬂl1.|"5 "Uﬂ ‘:.'Ile Hip‘ﬂ'ﬂ' chisfa, including name s~ mank
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Rank

Chair Count by Department and
Sax
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W Grhool-wide count of Chair by sex and Race' Behniciby
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The Chair Reports tab includes reports on chair and division/section chief appointments at the
medical school. Only users designated as Primary or Alternate Faculty Roster representatives
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can access Chair Reports showing person-level data. Users designated as Special Faculty
Roster representatives only have access to Chair Reports showing aggregate counts. Unless
otherwise noted, the Chair Reports are run on the "live" database, so they reflect the most
current state of information in FAMOUS. Chair reports can be filtered to return appointments
using various criteria, such as snapshot date, type of Chair, and department classification.

Department Chair and Division/Section Chief Report

Chair Count by Department and Rank

Chair Count by Department and Sex

Database Change Report

Sex, Race/Ethnicity

Chair Count by Rank and Sex

Average Age by Department and Chair

Chair Retention Report. Due to the amount of processing time required to generate this
report, the Chair Retention Report reflects data that is refreshed daily.

Chair Count by Chair Type and Sex

NGO~ WNE

©

National Reports Tab

The National Reports tab includes aggregate statistics on faculty across all U.S. medical
schools. The reports include faculty holding active, full-time, primary appointments only. Use
these reports for benchmark comparisons. Faculty Roster representatives, department
administrators, and other administrators/staff can access National Reports.

NOTE: Afewof t he Nati onal Reports are not generated f
database. Instead, the data are extracted from the database on December 31 of each

year. This structure allows meaningful comparisons to be drawn across medical schools

and over time without subjecting the reports to continuous changes as new data are
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